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Пояснительная записка 

 Методические указания к практическим занятиям по учебной 

дисциплине 

«Профессиональный иностранный язык» предназначены для студентов по 

направлению подготовки 27.04.05 Инноватика.  

Цель методических указаний: оказание помощи студентам в подготовке к 

практическим занятиям по учебной дисциплине «Профессиональный 

иностранный язык». 

Методические указания включают систему заданий, нацеленных на 

развитие навыков и умений работы с текстами, овладение специальной 

лексикой, расширения знаний о форме, значении и употреблении 

лексических единиц профессионально ориентированного текста, применения 

коммуникативных умений для решения конкретных проблем в реальных 

ситуациях ведения бизнеса.  

Система практических занятий разработана в полном соответствии с 

федеральным государственным  образовательным  стандартом высшего 

профессионального образования к содержанию и уровню подготовки 

выпускника  по направлению 27.04.05 Инноватика.    

В результате подготовки к практическим занятиям по учебной дисциплине 

«Профессиональный иностранный язык» студенты должны: 

Знать: 

1) нормы, стереотипы и правила речевого поведения, разделяемого 

представителями международного экономического сообщества; 

2) алгоритм сбора и анализа необходимой информации; 

3) правила построения рассуждений, искусство владения полемикой, 

публичных выступлений, дискуссий. 

Уметь: 

1) оперировать правилами речевого поведения в условиях реального 

профессионального общения;  



2) анализировать и интерпретировать данные отечественной и зарубежной 

статистики о социально-экономических процессах и явлениях; 

3) использовать приобретенные иноязычные умения и навыки в 

профессиональной деятельности для получения профессионально 

ориентированной информации, установления и поддержания научных и 

производственных контактов (ведение переговоров, переписки с деловым 

партнером на предмет заключения выгодной сделки и устройстве на работу, 

составление научных докладов). 

Вопросы для самопроверки (по темам) 

Раздел 1. Units 1-4. 

1. What does economics study? 

2. What differs economics from other social sciences? 

3. What is the shortest way to define the science of economics? 

4. What is economy? 

5. What is the purpose of studying economics? 

6. What is the central economic problem for a society? 

7. What do economists do at the level of empirical economics? 

8. What two things are sometimes confused in analyzing empirical data? 

9. What is the end result of economic theory? 

10. What is the purpose of deriving economic principles? 

11. What are economic principles based upon? 

12. How are economic principles derived? 

13. What methods do economists use? 

14. What does deductive method begin with? 

15. How is the validity of hypotheses checked? 

16. What is induction? 

17. How many disciplines does economics consist of? 



18. What is macroeconomics? 

19. What is the concern of microeconomics? 

20. What kinds of problems are solved within macro/microeconomics? 

21. What are the key words of macro and microeconomics? 

22. What is the economist’s task at the level of applied economics? 

23. What is the job of economists employed by large corporations? 

24. What economic goals are widely accepted? 

25. What does full employment/economic growth/price stability/equitable 

distribution of income imply? 

26. What is positive economics? 

27. What is normative economics? 

28. At what level of economics are value judgements involved? 

29. When does disagreement among economists arise? 

30. What is true relationship between facts and theory? 

31. What is the fundamental problem of economics? 

32. What are economic resources? 

33. How can economic resources be classified? 

34. What is land in the economic sense? 

35. What does capital include? 

36. Is there any difference between real capital and money capital? 

37. What is the difference between capital goods and consumer goods? 

38. What does labor imply? 

39. What is the role of economic system in providing a solution to the economizing 

problem? 

40. What factors determine the response to the problem of economizing in 

industrially advanced economies of the world? 



41. What does the term laissez faire mean? 

42. How is economic activity coordinated in pure capitalism? 

43. What did Adam Smith imply by «an invisible hand»? 

44. What are individuals motivated by in free markets? 

45. What are merits and demerits of the free market economy? 

46. Why is government intervention justified sometimes? 

47. What is the command economy characterized by? 

48. What are defects of the command economy? 

49. What is the role of government in market and centrally planned economies? 

50. What is a hallmark of mixed economy? 

51. What is economic efficiency concerned with? 

52. What are indicators of the increase/decrease in economic efficiency? 

53. What are government regulatory programs designed for? 

54. What is the government intervention in economy aimed at? 

55. What are the main economic functions of government? 

56. What is the criterion for dividing government’s functions into two groups? 

57. What does legal framework established by the government involve? 

58. What basic services does the government provide? 

59. Why is it so important to maintain competition? 

60. What are the ways of controlling monopolies in the USA? 

61. Is there an economic justification for government intervention in income 

redistribution? 

62. How does the government perform its redistributive function? 

63. What is the effect of taxing and subsidizing goods? 

64. What does the term «net taxes» mean? 

65. What are basic characteristics of private and public goods? 



66. What is the exclusion principle? 

67. Why doesn’t the exclusion principle apply to public goods? 

68. What public goods and services does government provide? by what means? 

69. Why does the free-rider problem apply particularly to public goods? 

70. What are merit goods? 

71. Is there an economic justification for government intervention in regard to 

merit goods? 

72. What purchases does government make in both product and resource markets? 

73. Why is intervention of government in allocation of resources needed? 

74. What does government spending consist of? 

75. What are transfer payments? 

76. What is the reason for budget deficits? 

77. How can economic policies and programs of government effect the 

composition of output? 

78. What does stabilization of the economy imply? 

79. How can government manipulate its expenditures and tax revenues to reduce 

unemployment and the rate of inflation? 

80. How many approaches to unemployment are known? 

81. What is the old-style classification based on? 

82. What types of unemployment are differentiated according to the source of the 

problem? 

83. Why is it difficult to distinguish between frictional and structural 

unemployment? 

84. What do economists mean by cyclical unemployment? 

85. What does the modern approach to unemployment emphasize? 

86. Why is it important to distinguish between voluntary and involuntary 

unemployment? 

87. Why is it difficult to determine the full employment/ unemployment rate? 



88. How is the unemployment rate calculated? 

89. What is the labour force? 

90. Why is unemployment regarded as an economic problem? 

91. What is the «GNP gap»? 

92. What did Arthur Okun quantify? 

93. What does Okun’s law indicate? 

94. What are the private and social effects of unemployment? 

95. What can you say about the labour market flows? 

96. Do women face lower unemployment rates than men? 

Вопросы для самопроверки (по темам) 

Раздел 2. Units 1-4. 

Questions about Work History. 

What were your expectations for the job and to what extent were they met? 

What were your starting and final levels of compensation? 

What were your responsibilities? 

What major challenges and problems did you face? How did you handle them? 

Which was most/ least rewarding? 

What were the biggest accomplishment/ failure in this position? 

What was it like working for your supervisor? 

Why are you leaving your job? 

Why were you fired? 

 Questions about you. 

Describe a typical work week. 

How many hours do you normally work? 

How would you describe the place at which you work? 

How do you handle stress and pressure? 

What motivates you? 

What are your salary expectations? 

What do you find are the most difficult decisions to make? 

Do you prefer to work independently or on a team? 



What type of work environment do you prefer? 

Describe a difficult work situation / project and how you overcame it. 

How do you evaluate success? 

Questions about the New Job and Company. 

What interests you about this job? 

Why do you want this job? 

What applicable attributes / experience do you have? 

Are you overqualified for this job? 

Why are you the best person for the job? 

Why should we hire you? 

What do you know about this company? 

Why do you want to work for this organization? 

What challenges are you looking for in a position? 

What can you contribute to this company? 

Are you willing to travel? 

 Questions about the future. 

What are you looking for in your next job? What is important to you? 

What are your goals for the next five years? 

How do you plan to achieve those goals? 

What are your salary requirements – both short-term and long-term?  

You have learned: 

to allow plenty of time for presentation; 

to ask the all important question-words, why?, who?, where?, when?, how? and 

what? 

to structure your presentation into introduction, body, conclusion and questions; 

to write notes based on keywords; 

to rehearse your presentation several times and modify it as necessary; 

to select the right equipment for the job; 

to use equipment effectively; 

to make use of clear, powerful visual aids that do not overload your audience; 



to use clear, simple language, avoiding jargon; 

to use active verbs and concrete facts; 

to explain the structure of your presentation at the beginning so that your listeners 

know what to expect; 

to link each section of your presentation; 

to signpost your presentation from beginning to end so that your listeners know 

where they are; 

to say what you are going to say, say it, and say what you have just said; 

to overcome your nerves; 

to establish audience rapport; 

to be aware of your body language; 

to understand cultural differences; 

to control the quality of your voice; 

to maintain interest by varying the speed, volume and pitch of your voice; 

to deal with listeners’ questions politely; 

to respond to your audience positively. 

Case Study 1 

The new boss 

Background 

Business Equipment and Systems (BES), based in Birmingham, England, sells fax 

machines, data projectors and slim plasma screens. Eighteen months ago, its 

national Sales Manager, Vanessa Bryant, moved to a senior management position. 

Her replacement, Nigel Fraser, has been told to increase turnover by at least 10% 

and to create a high-performing sales team. However, since Nigel’s appointment 

the earn has not been working effectively and morale is low. Last year’s sales were 

over 20% below target. The sales team has a mix of nationalities because BES 

intends to enter other European markets in the near future. 

Problems   

1. Nigel has asked for more detailed sales reports from his team and wants to check 

their diaries every two weeks. The more experienced staff resent this.  



2. To set clear objectives and improve communication, he holds more meetings. 

However, some staff are often late or don’t attend, and two or three people 

dominate the discussion. 

3. When targets are not met or customers complain, staff blames each other or 

other departments. They never take responsibility for mistakes. 

4. Because of rivalry between individual members, they don’t help each other. 

Some actively dislike each other.    

5. The team becomes defensive if outsiders make helpful suggestions. They lack 

creativity and can’t accept criticism. 

6. Nigel often praises his previous company and colleagues, while the team talks 

about «the good old days» when Vanessa was the Sale Manager. 

Task      

You are directors of BES. Discuss the problems and consider: 

a) what advice you should give Nigel. 

b) what action, if any you should take. 

Use these questions as a guide. 

1. Should Nigel approach team members individually? What should he say? 

2. Should he remove one of the team? If so, who? 

3. Should you replace Nigel with an existing team member? 

4. How will you build on the team’s strengths? How will you deal with the 

weaknesses? 

5. Do the team get enough of a say in decision making? 

Контроль усвоения лексики 

I. Choose the answer from the alternatives. 

1. Economics may best be defined as: 

a. the interaction between macro and micro considerations. 

b. the study of the behavior of people and institutions in the production, 

distribution, and consumption of scarce goods. 

c. the empirical testing of value judgements through the use of induction and 

deduction. 

2. Economic theories: 



a. are useless because they are not based upon laboratory experimentation. 

b. which are true for individual economic units are never true for the economy 

as a whole. 

c. are generalizations based upon a careful observation of  facts. 

3. Generally speaking, it may be said that the inductive method: 

a. cannot be applied in economic analysis. 

b. moves from facts to generalizations or theory. 

c. Begins with the hypotheses which are then tested against real-world facts. 

4. The deductive method: 

a. begins with the hypotheses which are then tested against facts. 

b. begins with facts and moves to generalizations or theory. 

c. applies to the physical sciences, but not to social sciences. 

5. Microeconomics is concerned with: 

a. detailed examination of  specific economic units which comprise the 

economic system. 

b. total levels of income, employment, and output. 

c. an overall  view of the operation of the economic system. 

6. Macroeconomics approaches the study of economics in terms of: 

a. the entire economy. 

b. governmental units. 

c. individual firms. 

 

Контроль усвоения лексики 

I. Choose the answer from the alternatives. 

1. The economizing problem is one of deciding how to make the best use of: 

a. unlimited resources to satisfy unlimited wants. 

b. limited resources to satisfy unlimited wants. 

c. unlimited resources to satisfy limited wants. 

d. limited resources to satisfy limited wants. 

2. The fundamental problem of economics is: 

a. the scarcity of productive resources relative to material wants. 

b. the establishment of prices which reflect the relative scarcities of products 

and resources. 

c. to establish an equitable system of personal and business taxation. 



3. Because of their scarcity, the efficient use of resources is: 

a. an important issue in all economies. 

b. an important issue only in centrally planned economies. 

c. an important issue only in market economies. 

d. not an important issue. 

4. Money is not considered to be an economic resource because: 

a. money is not a free gift of nature. 

b. money is not productive. 

c. the terms of trade can be determined in nonmonetary terms. 

 

5. The term «laissez faire» suggests that: 

a. land and other natural resources should be privately owned, but capital 

should be publicly owned. 

b. land and other natural resources should be publicly owned, but capital 

equipment should be privately owned. 

c. Government should not interfere with the operation of the economy. 

6. Economic scarcity: 

a. applies to all economies. 

b. is a characteristic feature of market economies. 

c. is a characteristic feature of centrally planned economies. 

7. The basic institutional-ideological differences among the industrially advanced 

countries of the world center upon: 

a. the relative importance of agriculture, manufacturing, and the service sectors 

of the economy. 

b. the ownership of resources and the method of directing and coordinating 

economic activity. 

c. varying rates of unemployment and inflation.  

 

Контроль усвоения лексики 

I. Choose the answer from the alternatives. 

1. The economic policies and programs of government can effect: 

a. the distribution of  income. 

b. the allocation of resources. 

c. the composition of output. 



d. the level of national output. 

e. all the above. 

2. The American economy is called mixed capitalism because: 

a. the products of many business enterprises are used partly by business and 

partly by consumers. 

b. the answers to the Three Fundamental Questions are to some extent 

determined by government and to some extent by private individuals and 

businesses. 

c. a large percentage of business enterprises are owned by government and 

private business. 

3. For which of the following goods or services would a government subsidy most 

likely improve the allocation of resources: 

a. wheat. 

b. newspaper publishing. 

c. cancer research. 

d. toys. 

e. automobiles. 

4. Which of the following are public goods: 

a. clean streets, 

b. ambulance service, 

c. postal service. 

5. Which of the following items of government spending reflect 1) provision of 

public goods, 2) provision of  merit goods, 3) concern with income distribution: 

a. police patrols, 

b. old aged pensions, 

c. unemployment benefit, 

d. free state primary school. 

 

Контроль усвоения лексики 

I. Choose the answer from the alternatives. 

1. Capitalist economies are characterized by: 

a. instability of employment. 

b. full employment. 

c. economic stability. 



2. The United States’ economy is generally considered to be at «full employment» 

when: 

a. 10 to 20 percent of the labor force is unemployed. 

b. 90 percent of the total population is employed. 

c. about 5 to 6 percent of the labor force is unemployed. 

d. 100 percent of the labor force is employed. 

3. A large GNP gap implies: 

a. a low rate of unemployment. 

b. a high rate of unemployment. 

c. a sharply rising price level.  

4. Part-time workers are counted as: 

a. unemployed and therefore the official unemployment rate tends to overstate 

the level of  unemployment. 

b. unemployed and therefore the official unemployment rate tends to 

understate the level unemployment. 

c. fully employed and therefore the official unemployment rate tends to 

understate the level unemployment. 

5. The natural rate of unemployment is the: 

a. full-employment unemployment rate. 

b. unemployment rate experienced by the least-skilled workers in the economy. 

c. unemployment rate experienced by the most-skilled workers in the 

economy. 

6. Assume that Smith is temporarily unemployed because he has voluntarily 

quitted his job with company A and will begin a better job next week with 

company B. Smith will be considered as: 

a. cyclical unemployed. 

b. frictionally unemployed. 

c. employed. 

7. The unemployment rate is: 

a. the ratio of unemployed to employed workers. 

b. those people over 16 years of age who are not currently seeking 

employment. 

c. the percentage of the labor force which is unemployed. 

8. Cyclical unemployment is also called: 

a. wait unemployment. 



b. search unemployment. 

c. deficient-demand unemployment. 

9. «For every 1 percent that the actual unemployment rate exceeds the natural rate, 

there is generated a 2.5 percent GNP gap». This is a statement of: 

a. Hanson’s Law. 

b. Okun’s Law. 

c. The rule of 70. 

  

Self-Assessment Test 1 

Are the following statements True or False? 

1. Research into the company past and present can help you a lot during the 

interview. 

2. Behavioral interview is based on the ability of the candidate to give right 

answers to the questions. 

3. In a behavioral interview candidates are asked questions similar to those in a 

traditional one. 

4. It is a good idea to wear a lot of jewelry at the interview. 

5. You shouldn’t ask any questions at the end of the interview. 

6. The most part of the interview is greetings. 

7. A thank you letter should be sent within 24 hours after the interview. 

8. You should be prepared for a phone interview as well as for a traditional one. 

9. It’s a good idea to have some members of your family next to you when you do 

a phone interview. 

10. Try not to give long answers to the interviewer’s questions. 

Self-Assessment Test 2 

Are the following statements True or False? 

1. An OHP is for the display of 35mm slides. 

2. A document distributed to an audience is called a «handout». 

3. There are only two ways in which we can modulate our voice. 

4. Eighty percent of the information that we absorb is absorbed visually. 

5. A barchart can be horizontal or vertical. 



6. Active verbs are more powerful than passive verbs. 

7. Signposting is a technique used only during the introduction of a presentation. 

8. «To rehearse» means «to write». 

9. It is important to give as much information on a graphic as possible. 

10. Indelible markers are intended for use with flipcharts, not whiteboards. 

Перечень ситуаций  для подготовки к экзамену 

1. You have begun a new job as a department head in a company. You have many 

new ideas, but you haven’t made any big changes yet. First you want to earn the 

trust of your team.  

2. You were asked to help organize an exhibition for your company, but you have 

also had many other projects and deadlines to meet. You’ve worked overtime to 

meet all your goals. 

3. A new company has just tried to recruit you. They made you quite a good offer 

but you refused. You feel it is unethical to recruit employees from rival companies. 

4. You are the Managing Director of a bank that’s thinking of making a major 

investment in a large telecommunications company. You have just arrived at the 

company and will be meeting the Chief Executive Officer soon. 

5. You are an American Production Manager visiting a German factory in Munich 

to purchase some of their equipment. You have many questions for their German 

Sales Rep. 

6. You are R&D Manager from Germany attending an international conference in 

Las Vegas. You expect to see a French colleague there and would like to have a 

chat with him. 

7. You are an American computer expert. You are visiting the British branch of an 

American bank to help them set up a new computer system. This morning you 

have an appointment with the Branch Manager.    

 

 

 


