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1 UICXO/JHBIE TAHHBIE U KOHEUHBIN PE3YJIBTAT OCBOEHUSA
JANCHUITJINHBI

1.1. leab u3yuyeHus AUCHUIINHBI

enpto aucuurnabl «HOCTpaHHBIN s3bIK B cepe mnpodeccuoHambHOU
KOMMYHUKAIIMN» SBISETCA OOyYEHHE CaMOCTOSITEBHOW pabdoTe C TEKCTaMH II0
CHEIHATbHOCTH; COBEPUICHCTBOBAHWE HABBIKOB YCTHOM M TMUCHMEHHOM peuYd IO
CHEIHATbHOCTH; HCIOJIb30BaHUE TPaMMATHYECKHUX KOHCTPYKIIMH B YCTHOM U
MUCbMEHHOU peun, (POPMUPOBAHHE Y BBIITYCKHUKOB CIIOCOOHOCTH JUCKYTHPOBATh Ha
aKTyaJdbHbIE TEMBI, CBS3aHHBIE C UX MNPOPECCHOHATBFHOU AEATEIbHOCTHIO,
MpPOJIOJKATh HENPEPHIBHOE COBEPIICHCTBOBAHWE CBOEH KBATU(UKAIMH, UCIOIb3YS
OTEYECTBEHHBbIE ¥ MHPOBBIE JIOCTH)KEHHsS B o00JacTu OHW3HEC-yNpaBieHUs,
MH(OPMALIMOHHBIX TEXHOJIOTUI U HH()OPMALIUOHHBIX CUCTEM.

1.2. 3agauu AMCUMNIMHBI

OaHuUM U3 acHeKTOB peanu3aluy y4eOHbIX 3ajad JAUCLMIUIMHBI SIBIISAETCS
OBJIAJICHUE YMEHUSIMU U HaBBIKAMH pedepupoBaHUs U aHHOTUPOBAHUS MHOS3BIYHON
JUTEPATYphl 1O CBOEH CHEHHUAIbHOCTH; OBJAJECHUE OCHOBHBIMU NPABHIAMH
o(opMIIEHUSI KOMMEPUYECKOW KOPPECTIOHIEHLIUH, 00pa3aMu MUCEM U IOKYMEHTOB, a
Takke (¢pazaMHU-IITAMIAMHU, HCIOIB3YEMBIMU B TEPEMHUCKE [0 KOMMEPYECKUM
BOITPOCAM.

OCHOBHBIMM 337ja4aMH U3yYEHHUsI TUCLHUATUINHBI SIBIISIOTCS:
1. hopMupoBaHHE TOTOBHOCTU MCIOJIB30BaTh NPUOOPETECHHBIE NHOSA3BIYHBIE YMEHUS
U HaBBIKM B NMPO(ECCHOHANIBHON AEATEIBbHOCTH AJIs MOJy4YeHUs MpOodecCHOHATBHO
OPUEHTHUPOBAHHOW HH(OpPMAIMK, YCTAaHOBJICHUS U TMOIJAEPKAHUA HAYYHBIX U
IIPOU3BOJICTBEHHBIX KOHTAaKTOB (BEJCHHE IEPETOBOPOB, NEPENUCKA C JEJIOBBIM
NapTHEPOM Ha IpPEeIMET 3aKJIOYEHHUS! BBITOJHOM CHENKU M YCTPOMCTBE Ha padoTy,
COCTaBJICHHE HAYYHBIX JOKJIAJIOB);
2. pa3BUTHE CIIOCOOHOCTH K MMCbMEHHOW M YCTHOM KOMMYHUKAIIUM HA MHOCTPAHHOM
A3BIKE, B TOM YHUCJIE - B UHTEPAKTUBHOM PEXUME;
3. dopMupoBaHUE TOTOBHOCTH padboTaTh ¢ MHGOPMAIIMEH U3 Pa3IMUHbIX HCTOYHUKOB
(bubnmoreunbie GoHBI, NEpUOANYECKAs IeYaTh, IHTEpHET U T.1.);
B) COIIMAIBHO-TUYHOCTHBIX U OOLIEKYIbTYPHBIX:
4. pa3zBUTHE CIOCOOHOCTH MPOQPECCUOHATIBHO UCIIOIb30BATh NPHUOOPETEHHBIE 3HAHUS
OOIIEKyIbTYPHOTO XapaKTepa;
5. pa3BuTHE CIOCOOHOCTH aHAJIM3UPOBAaTh M HMHTEPHPETUPOBATH JaHHbBIC
OTEYECTBEHHOM U 3apyOeHOW CTaTUCTUKU O COLIMATILHO-3KOHOMHUYECKUX Mpoleccax
U SIBJICHUSIX;
6. OBJIaJIcHE OCHOBHBIMHU HAaBBIKAMH HAayYHO-HCCIIEIOBATEIbCKON pabOThI, JIOTMKON
MOCTPOCHUS  PACCY)KIEHUH, MCKYCCTBOM BIIAQJICHHUSI TOJIEMHKH, ITyOJIUYHBIX
BBICTYIUICHUM, JTUCKYCCUH.



1.3 Mecrto aucuumiunbl B cTtpykrype OII BO

Hucunmumaa  «MHOCTpanHbli  s3BIK B cdhepe  mpodeccuoHaIbHON
KOMMYHHKAILI OTHOCUTCS K  4acTH, dbopMupyemMoil  y4acTHHKaMU
oOpa3oBaTenbHbIX OTHOILIIEHUH, bioka 1.

1.4 O0beM TMCHUIJIMHBI M BUIbI Y4e0HOH padoThI

O0beM JucHMIUIMHBL (MOJYJI) B 3a4€THBIX EAWMHUIAX C YyKa3aHUEM
KOJTMYECTBA AaKaJEeMHUYECKHX YacOB, BBIJICICHHBIX Ha KOHTAaKTHYIO paloTy
oOyyarommxcsi C IpenojgaBareneM (IO BHAaM y4YeOHBIX 3aHATUH) W Ha
CaMOCTOSITENIbHYIO pa00Ty 00y4JaroIuxcs npe/cTaBieHbl B Tabauie 1.1.

Tabmuua 1.1- O6beM TUCUUILTMHBI (MOAYJIS) A1 OYHOU (hOPMBI 00yUEHUS
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1.5 IlepeyeHb MJIAHMPYEMBIX Pe3yJbTATOB 00yUYeHHsI M0 JUCHUIIJIMHE

[Iporecc n3yueHus: AUCHUILIMHBI HAMpaBJieH Ha (OPMUPOBAHNE KOMIIETEHIIUM,
MIPEJCTaBICHHBIX B Tabuie 1.2.

Tabnuna 1.2 — dopmupyemMbie KOMITETEHIIUN

Kon Hanmenosanue
KOMIIETEH KOMIIETEHIINU WNunukaTopel nocTuxeHus: koMmrereHuuit| CpecTBa OUEeHKH
1805051




VK-4. Criocoben

OCYILECTBIISTh JICTIOBYIO
KOMMYHUKAIIHIO B YCTHOM
Y IMCbMEHHOH (opMax Ha

U-1ygs Bribupaer Ha
rocyaapCcTBEHHOM(-bIX )

MHOCTPAHHOM(-bIX) SI3BIKAX

TectupoBanue,
YCTHBIH OIIPOC Ha
3aHATHU

YK -4 KOMMYHUKaTHBHO IPHUEMJIEMbIE CTHJIb
rOCY/IapCTBEHHOM SI3bIKE
. JIEIOBOTO  OOIIEHHsI, BepOalbHBIE |
Poccuiickoit ®denepanuu u
HeBepOanbHbIe cpencTaa
WHOCTPaHHOM(BIX ) .
B3aMMOJICHCTBHS C TApTHEPAMH
A3bIKe(ax)
Otuer no

N-2yx.4 icions3yet nHpopMaoHHO-
KOMMYHUKAI[HIOHHBIC TEXHOJIOTHH TIpH
MOMCKE HEOOXOaUMON WHpOpManuu B

IMPAKTUYCCKOMY
3aHATUIO,

BBITIOJIHEHHE
MpolLecce  pemieHus  CTaHAApTHBIX

WHIUBUIYaJIbHBIX
KOMMYHHKATHBHBIX 3a1a4y Ha M

3a/laHul,
rocyaapCcTBEHHOM(-bIX )

KOHTPOJIbHBIE
MHOCTPAHHOM(-BIX) SI3BIKAX

paboThl

Otuer no
N-3yk.4 Bener nenoByro mepenucky, pakKTHYECKOMY
YUUTHIBasi OCOOEHHOCTH CTUIIUCTHKU|3aHATHIO,
opUIMATBHBIX W HEo(HIMATHHBIX |BHITTOJHEHUE
MMCEM, COIMOKYJIbTYPHBIC DPA3IUYUsl B|MHAWBHUIYaTbHBIX
dbopmate KOPPECIIOH ICHITUU Ha|3a/I1aHUH,
roCy1apCTBEHHOM(-bIX ) U|KOHTPOJIbHBIC
MHOCTPAaHHOM(-BIX) SI3BIKAX paboThI

Otyet no

MPAKTHYECKOM
N-4yx4 KommyHuKaTHBHO ul P y
KYJIBTYpHO TPUEMIIEMO BEJIET YCTHBIE SAIBITHIO,

YARTYP p Y BBITIOJTHEHHE

JIEJIOBBIE pasroBOpbI Ha

WHIMBUTYaJTbHBIX
rocyJJapCTBEHHOM(-bIX) M

3a/laHuH,
MHOCTPAaHHOM(-BIX) SI3BIKAX

KOHTPOJIbHBIE

paboTHI

Otyet mo

PaKTUYECKOMY
N-5yka  JemoncTpupyer YMEHUE|3aHITHIO,
BBITIONTHSTh NepEeBO/I|BBIIOJITHEHHE
npodeccnoHamIbHbIX TEKCTOB C|MHIUBUTyaTHbHBIX
WHOCTPAHHOTO(-bIX) Ha|3aJaHul,
TOCYJapCTBEHHBIH S3BIK KOHTPOJIbHBIC

paboThI




OIIK -5

CrocobeH
OpraHU30BbIBATH
B3aHUMOJICUCTBHUE C
KJIMEHTAMH U MMapTHEPaMHu
B IIPOIIECCE PEUICHUS
3a/1a4 ynpaBJICHUS
’KH3HEHHBIM IIUKJIOM
MH()OPMALIMOHHBIX CUCTEM
1 uH(OpMAITMOHHO-
KOMMYHHUKAITMOHHBIX
TEXHOJIOTHI

NJ-1onk-s [Torumaer CIIOCOOBI
OpFaHI/I3aLII/II/I B3aHMOHCfICTBHH C
KJIMEHTAaMH WM IMapTHEpaMu B Ipolecce
pemeHI/m 3a1a4 praBJIeHI/ISI

skn3HeHHbIM 1ukiIoM C u UKT

TectupoBanue,
YCTHBIH OIIPOC Ha
3aHATHU

N-20nk-5 OcymecTBiIsieT opraHu3aIifio
B3aMMOJIEMCTBHS €  KJIMEHTaMH U
MmapTHEpaMH B TPOIECCE PEIICHUS 3a/1a4
yIpaBJieHUs XU3HCHHbIM 1ukiIoM MC u
UKT

OrtueT 1o
MIPAKTUYECKOMY
3aHATHIO,
BBIIIOJIHEHHE
WHIUBUTYaJIbHBIX
3aJaHuM,
KOHTPOJIbHBIE
paboThI




2 COAEPKAHUE JUCIHHUIIJINHBI

2.1 CTpyKTypa Q¥ CIHUILTHHbI

CopnepkaHue NHUCIMIUIMHBI, CTPYKTYPUPOBAaHHOE MO TemaMm (pasaenam), C
yKa3aHUEM OTBEJCHHOIO0 Ha HUX KOJMYECTBA AaKaJEMUYECKUX YacOB U BHJIOB
yueOHBIX 3aHATUHN pUBEACHBI B Tabnuie 2.1.

Taomuma 2.1 — Pa3nensl IUCHUIUIMHEBI ¥ BUIBI 3aHIATUN

KonraktHas pabora =
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1 Mooynw 1 18 - - 8 10
2 Mooyns 2 18 - - 8 10
3 Mooynv 3 18 - - 8 10
4 Mooynw 4 17,65 - - 8 9,65
HToro 3a cemectp 71,65 - - 32 39,65
S cemecTp
5 Mooynw 5 14 - - 6 8
6 Mooy 6 14 - - 6 8
7 Mooynv 7 14 - - 6 8
8 Mooynv 8 14 - - 6 8
9 Mooyns 9 15,65 - - 8 7,65
HToro 3a cemectTp 71,65 - - 32 39,65
Hroro no mucunmiune (0e3 mpoMeKyTOUHOM 143,3 - - 64 79,3
aTTeCTAlMH)

2.2 Conep:kaHue pa3iesioB TUCIHHIINHBI

Mooyne 1

Tema 1.1. AunnotupoBanue u pedepupoBanne TekcTa. CHNHUCOK BBIPAKCHUM,
PEKOMEHyeMbIX I HAlHUCaHWsl aHHOTanuu U pedepara. OTpaboTKa JIEKCUKUA B
YIPKHEHUSIX.

Texct: What is Business? CoctaBinenue aHHotanuu W pedepara. OnpenelicHue
TJIABHOW MJIEW TEKCTA.

Metoguueckoe mocobme  “Reading in
«AHHOTHpOBaHUE U pePepUPOBAHNC TEKCTA»

Management and Economics”,



Tema 1.2. PabGora c TekcToM: uYTeHHE U TMEPEBOM, OTpPadOTKa JIEKCUKH B
yIPaXHEHHSIX, COCTABIICHUE aHHOTAIlUHU U pedepara, BEACHHE TUCKYCCHH TI0 JTaHHOU
TeMe.

Texct: How to start and operate your own firewood supply business. Scandinavian
airlines system, SAS.

Meroanueckoe mocobue “Reading in  Management and  Economics”,
«AHHOTHpPOBaHUE U peheprUpOBaHUE TEKCTA»

Mooyne 2

Tema 2.1. PaGora c TekcromM: uYTeHHE U TMeEpeBOA, OTpPabOTKa JIEKCUKH B
VOPOKHEHHUSIX, COCTABJICHWE TUIAaHA TEKCTa, aHHOTAlMd W pedepara, ONpeaeicHHe
OCHOBHBIX BOIIPOCOB, paCCMaTpUBACMBIX B TCKCTC.

Texkct: Careers in business.

Meroanueckoe mocobue  “Reading in  Management and  Economics”,
«AHHOTHUpOBaAHUE U pePEePUPOBAHNE TEKCTA»

Tema 2.2. PaGota ¢ TekcToM: 4YTeHHE U TEPEBOJ, OTPabOTKA JIEKCUKUA B
YIPAXKHCHUAX, COCTABJICHHUC IINIaHAa TCKCTA, OIIPCACICHHUC OCHOBHBIX BOIIPOCOB,
paccMaTpuBacMbIX B TCKCTC, BCIACHHC OIUCKYCCHH, COCTABJICHHC aHHOTALlUKM H
pedepara.

Texct: Applications and interviews. Background information. Too old at 30.
Employee loyalty in service firms.

Meroanueckoe mocodme  “Reading in Management and  Economics”,
«AHHOTHPOBAHUE U pePEepUPOBAHUE TEKCTA»

Mooyns 3

Tema 3.1. PabGota ¢ TekcToM: 4YTeHHME U TIEPEBOJ, OTPA0OTKA JIEKCUKH B
YIPAKHEHUSIX, MOUCK KIIFOYEBOM HJIEH, COCTABJIEHHUE IUIAHA, KOMIIPECCHs TEKCTa,
ONpENEICHUE OCHOBHBIX BOIPOCOB, pacCMaTpUBAEMbIX B TEKCTE, BEJIECHUE
JIUCKYCCHUHU, COCTABJICHHE aHHOTAllUU U pedepaTa.

Texct: The four P’s. The target market.

Mertoanueckoe mocobue  “Reading in Management and  Economics”,
«AHHOTHpPOBaHUE U peepUpPOBaAHUE TEKCTA»

Tema 3.2. PabGota ¢ TekcToM: 4YTeHHME U TEPEBOM, OTPadOTKA JIEKCUKUA B
YHOpPa)KHCHUAX, ITOUCK KJIIOUEBOM HACH, COCTABJICHUC ILJIaHA, KOMIIPCCCHUS TCKCTA,
OnpCACIICHNEC OCHOBHLBIX BOIIPOCOB, pacCMAaTpHBACMLBIX B TCKCTC, COCTABJICHUC
aHHOTaIuu U pedepara.

Texct: The pros and cons of the major advertising media.

Metomuueckoe mocodbme  “Reading in Management and Economics”,
«AHHOTHUpOBaHUE U pePepUpPOBaHNEC TEKCTA»

Tema 3.3. PaGota ¢ TekcToM: 4YTEHWE W TIEPEBOJ, OTPaOOTKA JIEKCUKH B
VOPOKHEHUSIX, TMOUCK KIIOYEBOW HJIEU, COCTABJICHHE IUTaHA, KOMIIPECCHUS TEKCTa,
OTpe/elieHNe OCHOBHBIX BOMPOCOB, PACCMAaTPUBAEMBIX B TEKCTE, COCTaBIICHUE
aHHOTauu u pedepara.



Texcr: Management functions.
Metomuueckoe mocodbme  “Reading in Management and Economics”,
«AHHOTHUpOBaHUE U peepupoOBaHUE TEKCTA»

Mooyns 4

Tema 4.1. Pabora ¢ TekcToM: 4YTeHHWE U TIEPEBOJ, OTPaOOTKAa JIEKCUKU B
YIPAXKHCHUAX, ITOUCK KJIIOUEBOM NACH, COCTABJIICHUC IIJIaHA, KOMIIPCCCHUSA TCKCTA,
OIIpCACIICHNC OCHOBHBIX BOIIPOCOB, pacCMAaTPHUBACMBIX B TCKCTC, COCTABJICHUC
aHHOTaNWM U pedepara, BEACHUE TUCKYCCHH.

Texct: Management and human resources development.

Meronnueckoe mocodme  “Reading in Management and  Economics”,
«AHHOTHpPOBaHUE U pePepUPOBAHUE TEKCTA»

Tema 4.2. PaGota ¢ TekcToM: 4YTEHHE W TIEPEBOJA, OTPaOOTKA JIEKCUKU B
YIPA)KHCHUAX, ITOUCK KJIIOUEBOU HACH, COCTABJICHHUC IINIaHA, KOMIIPCCCHUA TCKCTA,
OIIpCACIICHUC OCHOBHBIX BOIIPOCOB, paCcCMATpHBACMBIX B TCKCTC, COCTABJICHUC
aHHOTaIluu U pedepara.

Texct: Managing director. Business men and managers.

Metoauueckoe mocobue  “Reading in Management and  Economics”,
«AHHOTHUpPOBaHUE U pePepUpPOBAHUEC TEKCTA»

Mooyns 5

Tema 5.1. PaGota c¢ TekcToM: 4YTeHHME U TNEPEeBOJ, OTPA0OTKA JIEKCUKUA B
YHOPA)KHCHUAX, ITOUCK KJIFOYEBOM HACHU, COCTABJICHUC ILJIdHA, KOMIIPECCCHUS TCKCTA,
OIIpCACIICHNC OCHOBHBLIX BOIIPOCOB, pacCMarpuBacMbIX B TCKCTC, BCACHHUC
JTIMCKYCCHH, COCTaBJICHNE aHHOTAllUK U pedepara.

Texct: Time management. Sources of problems in time management. Common time
waste for managers. Drop-in visitors. Reading and discussion.

Meroanueckoe mocobue  “Reading in  Management and  Economics”,
«AHHOTHUpPOBaAHUE U pePepUpPOBAHNE TEKCTA»

Tema 5.2. PaGota ¢ TekcToM: 4YTeHHE U TIEPEBOJ, OTPaOOTKA JIEKCUKUA B
YIPAKHEHUSX, TTOUCK KIIFOUEBOW HJECH, COCTABJIICHUE IUIaHA, KOMIIPECCHUS TEKCTA,
OIIpCACIICHNC OCHOBHBIX BOIIPOCOB, pacCMAaTpHBACMBIX B TCEKCTC, COCTABJICHUC
aHHOTaIuu U pedepara.

Tekct: Telephone interruptions. Cluttered office.

Metomuueckoe mocodbme  “Reading in Management and Economics”,
«AHHOTUpOBaHUE U peepupoBaHUE TEKCTA»

Tema 5.3. PaGota ¢ TekcToM: 4YTeHWE W TIEPEBOJ, OTPabOTKa JIEKCUKH B
YHPAKHCHUAX, ITOUCK KJIIOUEBOU naACHU, COCTABJICHUC ILIIaHA, KOMIIPCCCHUA TCKCTA,
OIIpPCACIICHUC OCHOBHBIX BOIIPOCOB, paCCMAaTpHBACMBbIX B TCKCTC, COCTABJICHUC
aHHOTaIuu U pedepara.

Texct: Unnecessary tasks. Unnecessary or over-long meetings. Planning daily
activities.



Metonuueckoe mocobue  “Reading in  Management and Economics”,
«AHHOTHpOBaHNE U pePepUPOBAHUE TEKCTA»

Tema 5.4. PaGora ¢ TekcTOM: dYTeHHME M TIEPEBOJA, OTpPaOOTKAa JEKCHKHA B
YIPAXKHCHUAX, ITOUCK KJIIOUEBOM NACH, COCTABJICHUC IIJIaHA, KOMIIPECCHUSA TCKCTA,
OIIpCACIICHUC OCHOBHBIX BOIIPOCOB, pPaCCMATPpHUBACMBIX B TCKCTC, COCTABJICHUC
aHHOTaIuu U pedepara.

Texkct: Training global managers.

Meronnueckoe mocodme  “Reading in Management and  Economics”,
«AHHOTHpPOBaHUE U peepUPOBAHUE TEKCTA»

Mooyns 6

Tema 6.1. PaGota ¢ TekcToM: 4YTeHHME M TMEPEBOA, OTPAOOTKA JIEKCUKH B
YIIPAXXKHCHUAX, ITOUCK KJIFOYeBOU HACH, COCTABJICHUC ILIIaHA, KOMIIPCCCHUA TCKCTA,
OIIPpCACIICHUC OCHOBHBLIX BOIIPOCOB, paCCMATpUBAaCMbIX B TCKCTC, BCICHHUC
JAUCKYCCHH, COCTABJICHUC aHHOTAlUU U pe(bepaTa.

Texct: Accounting and finance. The balance sheet. Why finance. Acquisition of
capital.

Mooyne 7

Tema 7.1. 3HaKOMCTBO C HaNKMCaHUEM IHCEM JEJIOBOTO M JIMYHOIO XapakTepa,
IpUMepaMu CTPYKTYPHl AHTIUHCKOTO M aMEPUKAHCKOTO TMHChbMa, MPHEMIIEMBIMU
cnoco0aMu HamKMCaHWs JaThl, aJpeca, Hayala U OKOHYaHUS MHUCbMa. 3HAKOMCTBO C
MOJIETISIMU TTHCEM U (pa3 M0 TUIMUYHBIM JIETIOBBIM CHTYaIHSIM.

Meroanueckoe nocodue “Business Letters for All”

Mooyne 8

Tema 8.1. 3HAKOMCTBO C HamMCaHHWEM IHCEM-3alIPOCOB, IPUMEpaMH OOpa3loB
JaHHOTO BHJA MuchMa. OTpabOTKa MOHMMAHUS COJEpP)KaHHS NMHMChbMa M KJIFOUEBBIX
MOMEHTOB C TIOMOINBIO BOIPOCOB, IIPUBOJMMBIX TIOCJIE€ JIAaHHOTO oOpasia.
3akperieHne W oTpaboTKa ¢pas-kiauiie B ynpaxHeHusX. CocTaBieHHE JTaHHOTO
BH/Ia MMCbMA 10 CUTYallUH.

Meroanueckoe mocooue “Business Letters for All”

Tema 8.2. 3HaKOMCTBO C HaANMCaHWEM MHUCEM-TIPEJIOKEHUN, MpUMepamMu 00pa3iioB
JaHHOTO BHaa mruchMa. OTpabOTKa TOHMMAHHS COJEPKaHUS MUChbMa M KITFOYEBBIX
MOMEHTOB C TIOMOIIBIO BOINPOCOB, TPHBOJAMMBIX IIOCJAE JIAHHOTO OOpasia.
3akperuieHre W 0oTpaboTka ¢pas-kiuiie B ynpakHeHHsX. COCTaBJICHHE JTaHHOTO
BH/JIa TTMCHhMAa I10 CUTYaIIHH.

MeTtoandeckoe nocodue “Business Letters for All”

Tema 8.3. 3HAKOMCTBO C HANMCAaHHEM MHUCEM, CBA3aHHBIX C MPOJAKEH Pa3IUYHOIO
BHJIa TOBapa, MpuMepaMu 00pas3IoB JaHHOTO Buja nucbMma. OTpaboTKa MOHUMAHUS
coJiepKaHMsl MUChMa U KITIOYEBBIX MOMEHTOB C TOMOIIBIO BOMIPOCOB, MPHUBOIUMBIX
MoCJIe JaHHOTO o0pasila. 3aKperieHne W oTpaboTka ¢pa3-KIuile B yNPaKHEHUSX.
CocraBneHnue JaHHOTO BUJIA MMAChMA 110 CUTYAITHH.
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Meroaunueckoe rmocooue “Business Letters for All”

Tema 8.4. 3HaKOMCTBO C HAIlMCaHHWEM IHCEM BCTPEYHOTO MPEIOKCHHUS, YCTYIIOK,
npuMepaMu 00pasnoB JaHHOrO Buja muceM. OTpaboTka MOHMMAHHS COACPIKAHUS
HChbMa M KJIFOUYEBBIX MOMEHTOB C ITOMOIILIO BOIIPOCOB, MPUBOJAUMBIX ITOCIIE JAHHOTO
oOpasma. 3akpericHue W 0TpaboTka (pa3-kiauiie B ynpakHeHHsX. CocTaBlICHHE
JAHHOT'O BHJa MHCHhMA 110 CUTYaIIHH.

Meroaunueckoe nmocooue “Business Letters for All”

Tema 8.5. 3HaKOMCTBO ¢ HamMCaHWEM ITHUCEM-3aKa30B, MOATBEPKICHUN, IPUMEPAMH
oOpasnoB manHOro Buaa muceMm. OTpaOoTKa TMOHUMAHWS COJACPKAHUS MHChMa U
KJIFOUEBBIX MOMEHTOB C TIOMOIITHI0 BOTIPOCOB, MTPUBOANMBIX IOCIIE JAaHHOTO 00pasia.
3akperieHre W oTpaboTka ¢pas-kiuiie B ynpakHeHUsx. COCTaBJICHHE JTaHHOTO
BHJIa MMCbMA 10 CUTYallUH.

Mertonuueckoe nocooue “Business Letters for All”

Tema 8.6. 3HakoMCTBO C odopMIICHHEM JTOKYMEHTAIlMd IPU TPAHCIIOPTHUPOBKE,
yIakoBKe, IpUMEpaMH JaHHOTO BHJA JOKyMeHTanuu. OTpaboTKa IOHUMaHUS
CoJIep)KaHMsl O0paslloB JOKYMEHTAIlMd M KJIIOYEBBIX MOMEHTOB C ITOMOIIBIO
BOIIPOCOB. 3aKpeIuieHHe W oTpaboTKa ¢pas-kiuiine B yrnpakHeHHsX. CocTaBicHUe
JAHHOW JOKYMEHTALINH.

Metoandgeckoe nmocoowne “Business Letters for All”

Tema 8.7. 3HAaKOMCTBO ¢ HamWCaHHEM IIMCEM, CBS3aHHBIX C OIUJIATOM U
HallOMMHAHUEM O HECBOEBPEMEHHOM MOCTaBKE TOBApOB, IpUMEpaMu 00pa3lioB
naHHOTO BHAa muceM. OTpaboTkKa MOHWMAHHUS COJACPKAHUS MUChMa W KITIOYEBBIX
MOMEHTOB C TIOMOINBIO BOIPOCOB, IIPUBOJUMMEBIX TIOCJIE€ JIAaHHOrO oOpasIa.
3akperieHne W oTpaboTka (pasz-kiauie B ynpaxHeHusX. CocTaBieHHE JTaHHOTO
BHJIa ITMCEM T10 CUTYaIIUH.

Metoanueckoe nocodue “Business Letters for All”

Tema 8.8. 3HaKOMCTBO ¢ HaMKMCAaHUEM MHUCEM-Kajo0, MpuMepaMu 00pas3IloB TaHHOTO
BHJIa ucbMa. OTpaboTKa MTOHUMAHUS COICPIKAHUS NMUChbMa M KITFOYEBBIX MOMEHTOB C
MMOMOIIBIO BOMPOCOB, TPHUBOAMMBIX TIOCIE JAaHHOTO oOpasma. 3akpervicHHe u
oTpaboTka (ppa3z-kinuie B ynpaxHeHusx. CocTaBieHUE JAaHHOTO BHJA MHUChMa IO
CUTYaIIHH.

Mertoanueckoe nocooue “Business Letters for All

Mooyns 9

Tema 9.1. 3HaKOMCTBO C HANMMCAHWEM MHUCEM OO0 OPTaHHM3AIlMU BCTPEY W MOCEIICHUU
IpYruX KOMIAHUM, TpuMepaMu o0pasloB [gaHHOTO Buaa mucem. OtpaboTka
MMOHUMAHUS COJEP)KAHMS MHUChbMa U KJIIOYEBBIX MOMEHTOB C IOMOIIBIO BOIIPOCOB,
MPUBOJMMBIX TOCJE JAHHOTO OoOpasiia. 3akperyieHue W oTpabdoTKa (pa3-KiIuiie B
ynpaxkHenusix. CocTaBiieHue JaHHOTO BUA MICEM 110 CUTYaIluH.

Metoauueckoe nocobue “Business Letters for All”
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Tema 9.2. 3HaKOMCTBO C HANHMCAHWEM IHUCEM-TIPUTIIANICHUN, TPUHATHEM WIH
OTKa30M OT MpUTJIAIICHUN, TPUMepaMH 00pa3IoB JaHHOTO Bujaa nmuceM. OTpaboTka
NOHMMAaHUS COACP)KaHMUS IMUChbMa W KIIFOYEBBIX MOMEHTOB C ITOMOIIBIO BOIIPOCOB,
IPUBOIUMBIX IIOCIE€ JaHHOTO oOpasma. 3akperuieHHe U oTpaboTka (pa3-KiIuIle B
ynpakHeHusx. CocTaBieHHEe JaHHOTO BUA MTUCEM I10 CUTYaIlUsIM.

Metoandeckoe mocooue “Business Letters for All”

Tema 9.3. 3HakOMCTBO € HallMCaHWEM MHUCbMa-0JIATOJJAPHOCTH, BBIIOJIHEHUS
TpeOOBaHMM, MpUMepaMu O0pPa3IOB JaHHOTO BHaa muceM. OTpaboTKa MOHWMAHMUS
COJIEp>KaHusl MUCbMa M KIIOYEBBIX MOMEHTOB C MOMOIIBIO BOIIPOCOB, MPHUBOIUMBIX
MOCJIE JAHHOTO oOpa3ua. 3akpelieHne W oTpadoTKa (pa3-KIHIIE B YNPaKHEHUSX.
CocTtaBieHre JaHHOTO BUA MHACEM IO CUTYaIIHsM.
Metoauueckoe nocodue “Business Letters for All”

Tema 9.4. 3HaKOMCTBO ¢ HaNHMCaHUEM IHCEM-3asBJIICHUH, PEKOMEHIATCIbHBIX M
COIIPOBOJIUTENIBHBIX TTHUCEM, ITpUMEpaMu 00pa3IloB JaHHOTO Buja mruceM. OTpaboTka
MMOHUMAHUS COJEP)KaHUS MHCEM M KIIOYEBBIX MOMEHTOB C IOMOIIBIO BOIPOCOB,
MIPUBOJMMBIX TOCIIe AaHHOTO oOpasma. 3akperuieHue M oTpaboTka dpas-Kiviie B
ynpaxkHeHusx. CocTaBieHHE JaHHOTO BUAA TTUCEM I10 CUTYaIlUsIM.

Mertoanueckoe nocooue “Business Letters for All”

2.3 KypcoBasi padora (KypcoOBOi IPOEKT)

He npenycMoTpeHO yueOHBIM TUIAHOM.
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3  OHEHOYHBIE MATEPUAJBI M  METOJIMYECKHE
PEKOMEH/IAIIMY IO OCBOEHUIO JUCHUTIINHBI

3.1 Conep:xxanme  OLEHOYHBIX CpPeACTB HM  HMX  COOTBETCTBHE
3alJIAHUPOBAHHBIM pe3yJIbTaTaM 00y4eHusl

Tekyiuit KOHTPOJIb YCIIEBAEMOCTH 00ECIIeYnBaET OIlEHUBAHUE X042 OCBOCHHMS
nucuuIuiuHbl (Moyiist). CoaepikaHue OLICHOYHBIX MaTepUANIOB TEKYIIETO KOHTPOJIS
npeacTaBieHo B Tabuie 3.1.

Tabnuna 3.1 — OnieHoYHbIE MaTepUANbl TEKYIIETO KOHTPOJIS

Kon u unaukarop

Bunbr yueOHbIX HaumeHnoBaHue o1ieHOYHOTO CcpeacTBa JOCTIKEHHUS
3aHATHHN TEKYLIEro KOHTPOJIA KOMITETEHIIHH
Jlexnnn VK-4.1, OIIK-5.1
[IpakTrnueckue 3ansatus |MHAUMBUIyaIbHBIE 3a1aHUS, BOIIPOCHI IS VK-4.2 - 4.5, OIIK-5.2

MOJrOTOBKH K MPAKTHYECKUM 3aHATUSIM
TecroBble 3a1aHNs TEKYLIETO KOHTPOJIS O
paszesnam JUCHUILTHHBL, BOIIPOCHI Ha 3aHATHIX
WupuBuayanbHas/rpynmnoBas pabora Ha
3aHSATHU

CamocrosTenbHas Bompocsr 1u1st camonioarotoBku, Tectupopanne |YK-4.1-4.5, OIIK-5.1 -5.2
pabora

TunoBsie KOHTPOJBHBIC 3aJaHUsI WM WHBIE MaTepuaibl, HEOOXOIUMBIC IS
OIICHKW 3HaHWI, YMEHHI, HABBIKOB U (WJIM) OTBITA JIEATETLHOCTH, XapaKTePU3YIOIINe
mpoiiecc  (HOpMUPOBAHHUS KOMIIETEHIIMH B XOJ€ OCBOCHHUS 00pa30oBaTeIbLHOM
MIPOrPAMMBL.

IIpuMepsbI TECTOBBIX 3aJaHUH TEKYLEr0 KOHTPOJIA:

Bomnpocs! Ajis1 camonpoBepKu

Pa3znen 1. Moayan 1-3.
1. What is one modern definition of business? How does this modern meaning of
business differ from the traditional one? What factors have brought about these
changes?
2. What is profit? What do companies do with their profits?
3. What are the secrets of success in business? Why does the kind of equipment
you’ll need vary according to the type of business you want to establish?
4. What information does resume contain? What does this usually accompany?
5. What kinds of interviews do you know? How do they differ? What are the
benefits that go with the job?
6. What does the term “ageism” mean? Why is it difficult to apply for work over
30?
7. What are the main reasons for doing your work well?
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8. What does the term “marketing” mean? What four main elements are known as
the four P’s? What does each element involve? What is a common channel of
distribution?

9. Why is it important not to plan the marketing strategies in isolation? What does
a successful marketing mix depend on?

10. What are the different ways in which an advertiser’s message can be
communicated to his/her audience? What are the main advantages/disadvantages of
each media?

11.  Why does management play a vital role in any business activity? What do
managers’ duties include? What are the main management functions? What do they
involve? What skills do managers need to perform these functions adequately and
efficiently?

12.  What is the difference between the salaried managers and the individual
capitalists who owns the company?

Paznen 2. MoayJsb 4-6.

13. What personal qualities do you think good managers should have? Why are
interpersonal skills essential for effective management?

14.  Why do companies often recruit from outside the organization? Which kinds of
organizations are most likely to recruit through referrals by existing employees?

15.  How can a person identify important activities and plan the best way to use
time? Name the most common sources of problems in time management. What are
the benefits of improving time management?

16. Enumerate the remedies that are usually successful in reducing the number of
drop-in visitors/ telephone interruptions and keeping visits brief.

17. Discuss the remedies that can help to reduce clutter and disorganisation in an
office, including better organization of files, decision rules for handling paperwork
efficiently, efforts to reduce the amount of necessary paperwork and better screening
of paperwork by others.

18. Name a number of reasons why some managers become overloaded with
unnecessary tasks and give possible remedies for this problem.

19. Discuss possible ways to eliminate unproductive or over-long meetings.

20. Discuss the steps of short-term planning (weekly activities or daily activities).
Why should a manager take into account natural energy cycles and bio-rythms while
planning daily activities?

21.  Why is accounting called the “language of business” and what are the ways to
communicate information on the financial status of an organization?

22.  Name two common financial statements. What is the difference between them?
What kind of information do they provide?

23.  What is known as capital? How can corporations receive their starting capital?
Why does a new business need capital? What represents an investment of capital in a
new business? How is short-term/ long-term capital used in financing business?

24. What are two basic types of financing used by a corporation? How does the
success (failure) of a corporation influence the stockholder?
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25.  Give the example of debt financing. What can cause debt financing? Try to
characterize this type of agreement.

Paznen 3. Moxayas 7-9. Business Correspondence.
3aganus 1J1 BeJleHUs AeJI0BOM NMepenucK ¢M. HIKe (1. 6.3)

Tunosble OLICHOYHbIC CpeaAcTBa 1Jisd l'[pOMe)KyTO‘IHOﬁ arTrecranmumn

HpHMepbl TECTOBBIX 3anaHnﬁ AJISl KOHTPOJIsA 3HAHM

Test 1.

Ykaxkure NMPEAJI0KEHUsI, KOTOPbLIC SABJIANTCA IIPaBUWIBHBIM TII€EPEBOAOM
CJIEAYIOLIEro PyCcCKOro mpeaioKeHus:

. «/lons HamuMOHAIBLHOTO JOXO0/Ja, KOTOpas MOXET ObITh IOTpaueHa Ha
HaIIMOHAJIBHYIO 00OPOHY, KOJIEOJIETCS B pa3HbIX CTPaHAX.

a) The share of national income that can be spent on national defence varies from
country to country.

b) The share of national income that could be spent on national defence was different
in different countries.

¢) The share of national income to be spent on national defence was discussed by the
Parliament.

2. «C‘-II/ITaIOT, 4TO OCHEI IIOCTABOK 3daBUCAT OT IIPONU3BOACTBCHHBIX U3JICPIKCK).
a) Economists believe supply prices to depend on production costs.

b) Supply prices are believed to depend on production costs.

d) Supply prices were expected to depend on production costs.

3. «3a CHHKEHUEM HOTpC6I/IT€J'IBCKOFO A0X0Ja IOCJIICA0BAJIO YBCIIMYCHUC CIIpOCa Ha
HHU3KOKa4YCCTBCHHLIC TOBAPbLI».

a) The decrease in the consumer’s income was followed by the increase in the
demand for the inferior goods.

b) The increase in the inferior good demand was followed by the decrease in the
consumer’s income.

c) The increase of the demand for the inferior goods followed after the decrease of
the consumer’s income.

4. «Kak MAaKpOOKOHOMHKA, TaK W MHKPO3KOHOMHKA IMPCHIOAA0OTCA CTYIACHTaM,
00y4JaroImMMCsl Ha SKOHOMUYECKUX (DaKyIbTETaX».

a) Both macroeconomics and microeconomics are taught by students studied at
economic departments.

b) Both macroeconomics and microeconomics are taught to students studying at
economic departments.

c) Both macroeconomics and microeconomics have been taught to students studying
at economic departments.
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5. «IIpaBuTENbCTBA MHOTJA PETYIUPYIOT MAKCUMAJIBHBIE YPOBHU apE€HIHOMW ILIATHI,
KOTOpPasg OOJIDKHA BBIIUIAYUBATHCA apCHAATOPAMN).

a) Governments sometimes regulate maximum rent levels paid by tenants.

b) Governments sometimes regulate maximum rent levels to help tenants to pay the
rent.

c) Governments sometimes regulate maximum levels of rent that is to be paid by
tenants.

6. «/lns Toro, WTOOBI oOMpEeneTUTh YPOBEHH 0€3pabOTHIBI, HEOOXOIWMO 3HATh
KOJIMYECTBO 3aHATHIX pad0UMX U pazMep paboydei CUITbD».

a) To measure the unemployment rate it is necessary to know the number of workers
in employment and the size of the labour force.

b) To measure the unemployment rate in an economy is as difficult as it is difficult to
measure the number of workers in employment and the size of the labour force as a
whole.

¢) Knowing the number of workers in employment and the size of the labour force we
can measure the unemployment rate.

7. «HpI/I OIrpaHUYCHHUN PpPCCYpPpCOB KOMIIAHUA HOJIDKHA CKOHLOCHTPHPOBATLHCA Ha
PECIICHUHN CaMbIX BAKHBIX 3a1a4».

a) Being limited by resources, the company should concentrate on solving the most
Important tasks.

b) Being limited by resources, the company should concentrate on solving the less
Important tasks.

¢) Solving the most important tasks, the company should be limited by resources.

8. «Ecmm TPYHAOBBIC pecypchl OynyT HCITI0JIb30BATHCS MIpaBUIIbHO,
MPOU3BOAUTCIBHOCTD TPYJa BBIPACTETY.

a) Labour efficiency would grow, if labour resources had been used properly.

b) If labour resources were used properly, labour efficiency would fall.

c) If labour resources are used properly, labour efficiency will grow.

9. <<CDaKTOpBI, BJIMAIOIIKWC HAa PBIHOYHLBIC LICHLI, JOJIKHBI IMIPCACTABIATE HHTCPEC JIA
KaXXJ0I0 IIPOU3BOJUTCIIA.

a) Factors influencing prices in a market should be of interest to every producer.

b) Prices influencing factors in a market should be of interest to every producer.

c) Every producer should be interested in market prices.

10. «Cuutanoch, 4TO IBYMSI OCHOBHBIMH SKOHOMHYECKUMH CHCTEMAMHU SIBIISIIOTCA
KalluTaJIM3M H COOHNAJIM3M, a4 3KOHOMHUKH CMCIIAHHOI'O THIIA HAXOOATCA MCKIAY
HHUMN.

a) Mixed economies are considered to be lying in between capitalism and socialism.
b) If the two principal economic systems are capitalism and socialism, then mixed
economies lying in between those.
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c) The two principal economic systems were considered to be capitalism and
socialism, mixed economies lying in between those.

11. People have to choose the way of living provided the
situation in the country is unfavourable.

a) economical, economic

b) economic, economical

c) economical, economical

12. One of the important tasks of a firm is to obtain the maximum amount of a
commodity using any given quantity of

a) input

b) costs

C) outputs

13. Some branches of economy such as agriculture greatly climate.

a) depend on

b) include

) impose on

14. In some industrial countries producers don’t the government
regulation and make all decisions themselves.

a) depend on

b) impose

c) supply

15. The money a producer should compensate for all his expenses and
leave him with some profit.

a) earns

b) rises

c) allocates

16. Every day money is from one bank to another in thousands of cities.
a) transferred

b) measured

c) replaced

17. Increasing output by one unit we shall have the increase in the cost
known as marginal cost.

a) total

b) particular

c) normal

18. The of goods consumed by an individual is restricted by the total

of money he earns.

a) quantity, amount

b) amount, amount

¢) number, amount

19. Chemical industry fertilizers for farming.

a) provides

b) employs
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c) applies

20. The demanded of a good depends on a particular market, the number of
consumers, their tastes and even the season of the year.

a) quantity

b) number

c) quality

Test 2.

1. When prices are above the equilibrium price, it will result in supply of

goods.

a) excess

b) surplus

c) shortage

2. Calculating expenditures on running a business it is necessary to expenses

on maintaining buildings in good repair.

a) include

b) influence

C) improve

3. The increase in a country’s growth can be achieved by using more
machines and technologies consuming less electricity.

a) economic, economical

b) economic, economic

Cc) economy, economical

4. The aim of producers using this new technological improvement is to

higher profits.

a) receive

b) affect

c) offer

5. Within budget constraints the increase in consumption of one good will the

consumption of the other.

a) reduce

b) rise

c) follow

6. There are many examples of goods that are consumed together, such as bread and

cheese, cars and petrol, so they are called goods in economics.

a) complementary

b) normal

c) alternative

7. The producers have to the total output as the demand has grown.

a) increase

b) impose

C) rise

8. Employed workers as well as those unemployed labour force.

*make up

add
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replace

9. As consumer demand is not at different markets, the goods prices vary as
well.

a) constant

b) minimum

c) marginal

10. The development of national Is based on the laws and principles which
are of special interest to belonging to a group of social sciences.

a) economies, economics

b) economics, economists

C) economy, economist

11. One of the producer’s tasks is to choose the level of output that maximizes his
total economic

a) profit

b) costs

C) expenses

12. The goods price does not vary greatly within a particular market as all sellers
impose practically prices.

a) the same

b) floor

C) some

13. In planned economies government intervention total control over
resources allocation and output consumption.

a) resulted in

b) followed by

¢) influenced on

14. Different sweets and chocolates are known as goods for sugar.

a) substitute

b) normal

c) inferior

15. On private farm land, buildings and all the profits earned are by the
farmer.

a) owned

b) obtained

c) included

16. The decrease in production costs leads to the in the total profit obtained.
a) increase

b) reduce

c) fall

17. explain most laws giving examples from people’s everyday
life.

a) economists, economic

b) economists, economical

c) economics, economical
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18. In a command economy the output level was by the decisions of the
central office.

a) influenced

b) received

c) depended

19. Market supply is calculated in terms of the alternative quantities of a commodity
all producers in a market can offer.

a) particular

b) same

c) total

20. of assumptions are used by economists studying the theory of supply
and demand.

a) a number

b) the amount

) numbers

21. Provided a consumer’s income has increased, he will to buy more normal
goods rather than inferior goods.

a) decide

b) assume

C) earn

22. To economize is to produce a given output of a product at the lower than
before.

a) cost

b) profitability

¢) contribution

23. The theory of supply shows that an increase in production cost output
level.

a) decreases

b) leads

c) depends

24. The demand for goods always rises with the increase in consumer
incomes.

a) high-quality

b) substitute

c) inferior

25. The increase in quantity demanded is by an increase in quantity supplied.

a) followed

b) resulted

) maintained

26. The situation at the market when the consumer demand is higher than the quantity
supplied is known as

a) shortage

b) excess

c) surplus
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27. The development in the Soviet block countries was influenced by
important reforms which took place at the end of the 20" century.

a) economic, economic

b) economical, economical

C) economic, economics

28. of countries regulating their economies is constantly increasing.

a) the number

b) the amount

¢) the quantity

29. High levels of profits can be by producers through improvements in
technology.

a) received

b) owned

c) limited

30. The allocation of resources among alternative uses is an important
problem for all nations.

a) limited

b) unlimited

C) total

HpI/IMele)Iﬁ MnmepeucHb chyauuﬁ I HAMMCAHUS MUCEM K 3a9€TYy

1. Requesting Information

Write a letter to a company. You are looking for a new supplier of office stationery.
Ask them to send you a copy of their latest catalogue and a price list. You also want
to now where their company is based. Thank them in advance for their help.

2. Application Letter. You are presently working in Moscow as a personal assistant.
You are interested in finding another position. Write a letter to a recruitment agency
based in St. Petersburg. Ask them to send you details about their agency and any
vacancies they have for personal assistants at the moment.

3. Accommodation Information

Write a letter to the hotel. Ask for some information about their hotel: a single room
for the night of 23d April and the price including breakfast. Ask them to let you know
if there is a car park near the hotel. Thank them in advance for their help.

4. Making a complaint

You are writing to a travel agency to make a complaint about the hotel recommended
you for your holiday. You are not happy with the room and the service was bad: no
swimming pool, gymnasium, car park were available. Make a point connected with
their advertisement saying “three-star rating”. Ask for adequate compensation. Give
them a warning.

5. Ordering

You have ordered a book online. When you received the book, you found the book
was in Spanish not in English. Write to a company and ask them to send you the book
in English version. If they don’t have the English version in stock, then ask them to
send your money back (ask for a refund).
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6. Apologizing

You are a Customer Service Manager. Write to a customer who rented a car from
your company. Apologize for the trouble he had with the car rented. Assure your
customer that in the future every car the company provides is delivered with a full
tank of petrol. Regret the inconvenience and express your wish to further co-
operation.

7. Requesting Information

Write a letter to a partner in Moscow. Tell him that it was a pleasure to meet him at
the Trade Fair last month. Inform your partner that your company is planning to open
a branch in Moscow and you are looking for office space in the town centre. You
need to know the names and the addresses of some property agents. Ask your partner
to send a list of agents. Thank him in advance for his help.

8. Requesting Information

You are a manager. Write the message to your Personal Assistant. Ask him to send
you a copy of the new customer address list. You also need the quarterly sales report.
Ask him to finish it by this Friday. Remind him about the sales meeting next Tuesday
at2 p.m.

9. Requesting Information

Write a letter to your partners. Tell them that you are just making the final
arrangements for their visit to your company next week. You need all the details
about your partners’ flight (flight number, date and time of arrival). Inform them that
they will have free time on Wednesday evening. Invite them to do some things
around the town (visit to the theatre, show round the town, etc.).

10. Apologizing

Write a letter to your customer. Tell him that you learned of the problems he was
encountering with your company product. Apologize for the quality problem. Inform
your customer that your representative will meet him next week to investigate the
problem. Regret the inconvenience and assure you co-operation.

11. Information About Price Increase

You are a sub-manager of the company. Inform your customers about price increase
for your company product. Give the reason (a change in government regulation). Tell
them that the new prices will apply to all orders shipped after 1% June. Inform them
that you will send a new price list with suggested sale prices. Apologize and close the
letter.

Ilepeyensb (ppa3-kiauine 1A BeAeHHUs A€JI0BO KOPPECIOHACHIIUN:

We are writing to enquire about ...

Thank you for your letter of (date) asking if .../ enquiring about .../
enclosing .../ concerning ...

We are writing in connection with ...

We are interested in ... and we would like to know ...

We have received your letter of (date) asking if .../ enquiring about .../ enclosing
.../ concerning ...

I look forward to receiving your reply/order/products ...
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| hope that this information will help you.

Looking forward to hearing from you.

Please don’t hesitate to contact me if you need any further information.

Please feel free to contact me if you have any further questions.

| am pleased / delighted / happy to tell you that / to inform you that / to advice you
that ...

With reference to ...

Further to ...

With regard to ...

We are unable to .../ we are able to ...

We have been forced to...

I regret / I am sorry to tell you that .../ to inform you that / to advise you that ...
This is owing to / due to./ as a result of./ because of ...

We must apologise for...

We are extremely sorry for...

Please could you

We would be grateful if you could...

We would appreciate it if you could...

As soon as possible

Without delay

Immediately

Please accept our apologies once again

We hope that this has not caused you any inconvenience

With apologies once again

We would be grateful if you could give us some further details about ...
We would appreciate it if you could let us know (about/if) / inform us (about/if) ...
We would like to know (about/if) ...

Ennnble 3a1aHus K TEKCTaM /1151 AHHOTHPOBAaHUA U pe)epUPOBAHMS:
1.Onpenennte OCHOBHBIE BOIPOCHI, pACCMAaTPUBAEMBIE B TEKCTE.

2.0T1meThTe ab3a1bl, B KOTOPBIX COJEPKUTCS HanboJiee CyIlecTBeHHass nH(popMaius
TEKCTa.

3.HaliguTe KIIrO4eBbIC CIIOBA, MIEPEIArONTIe OCHOBHYIO MBICITH a03aria.

4 HalinuTte npeyioxKeHus, nepeaaroiine Handosaee 3HauuMy 0 HHPOPMAITUIO TEKCTa.
5.Haitnute npemyioxkeHusi B KaxkaoM ab3alie, 3a CYET KOTOPBIX MOXHO ATOT ab3all
COKpAaTHUTh.

6.ChopMynupyiiTe riaaBHYyIO MBICIIb KaXKI0TO ad3aria.

8.CocTaBbTe IUIaH MOJIHOTO U3JI0KEHHUS TEKCTA.

9.CocrtaBbTe KpaTKyI0 aHHOTAIUIO U pedepaT K TEKCTY.

IlepeyeHb TEKCTOB JAJI1 AHHOTUPOBAHUSA M pedeprupoBaHus:
1. Changes in the Office.

2. The Japanese Worker.

3. Famous Department Store.

4. The EEC Textile Industry.
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5. Vanderbilt Jeans.

6. Going Public.

7. Big is Beautiful.

8. Skis Rossignol.

9. Multinationals and the Third World.
10. Franchising.

Hwxe npuBeneH npuMepHbIil Bapuant Ousera k 3auety @OC T1A 1

Jucnumuiuna « AHoCTPpaHHBI A3BIK B cdepe
npodeccHoHATBLHOM KOMMYHUKALMN»
buner Nel

1. What is one modern definition of business? How does this modern meaning of
business differ from the traditional one? What factors have brought about these
changes?

2. How can a person identify important activities and plan the best way to use
time? Name the most common sources of problems in time management. What
are the benefits of improving time management?

[TpumepHnsrit Bapuant 6mnera k 3auety @OC I1A 2
bunet Nel
1. IMpouwnraiite Texct “Changes in the Office”
a. Ompenenure OCHOBHBIE BOIIPOCHI, pACCMAaTPUBAEMbIE B TEKCTE.
b. ChopmynupyiiTe riaBHYIO MBICITH KaXKI0TO ad3aria.
€. CocraBbTe MJIaH MOJTHOTO U3JIOKEHUS TEKCTA.
d. CocraBbTe KpaTKyIO aHHOTAIMIO U pedepaT K TEKCTY.

2. HamummTe muchbMO T10 CIEeIYIONIeH CUTYaIiu

Application Letter. You are presently working in Moscow as a personal assistant.
You are interested in finding another position. Write a letter to a recruitment
agency based in St. Petersburg. Ask them to send you details about their agency
and any vacancies they have for personal assistants at the moment.

3.3 Onenka ycneBaeMOCTH 00y4aromIuXcst

Texymuii KOHTPOJbh YCHEBAEMOCTH W TMPOMEXKYTOUHAs aTTECTAlHs TI10
TUCIUIUIMHE OCYIIECTBIISIETCS] B COOTBETCTBUU C OANIIbHO-PEUTUHTOBOM CUCTEMOM 1O
100-6amnbHOM miKanme. bamibHBIE OIEHKW JJIE  KOHTPOJIBHBIX — MEpPOIPHUSTHI
npencrasieHsl B Tabmune 3.2. [lepecuer cymmbl 0a/ioB B TPaJAULIMOHHYIO OLIEHKY
MpeacTaBieH B Tadmwuie 3.3.

Tabnuua 3.2 — bayuibHble OLICHKHU AJIsI KOHTPOJIbHBIX MEPOIIPUSATUI

HaunmenoBanue Maxkcumanpabeli | MakcuManbHBI | MaxkcuMabHBIN Beero 3a
KOHTPOJBHOTO Oasu1 Ha mepByto | Oayut 3a BTopyro | 0OaJii 3a TPEThIO COMECT
MEPOIPHSTHUS aTTECTALUIO aTTEeCTaLUIO ATTCCTaIlMIO b
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4 cemecTp

TectupoBanue 10 16 12 38

Brimonnenue - 8 4 12

WHINBUTYaIbHBIX

(moMantHuX) 3agaHui +

YCTHBIN OITPOC

Htoro (MakcuMyMm 3a 10 24 16 50

1IEpUO)

3auer 50

Utoro 100
S CEMECTp

TecTupoBanue 10 16 12 38

Brinonnenue - 8 4 12

WH/IUBUYaJTbHBIX

(momManrHux) 3agaHui +

YCTHBIN OIIPOC

Hroro (Makcumym 3a 10 24 16 50

TIEPUOJT)

3auer 50

Utoro 100

Tab6nuna 3.3. - [llkana oneHku Ha TPOMEXYTOUHOM aTTeCTallK

Bripaxenue B 6amiax

CrnoBecHO€e BbIpayKEeHHE
npu GopMe MPOMEKYTOUHOM
aTTECTAIlNH - 3a4eT

CrnoBecHoOe BbIpaKeHUE
npu GpopMe MPOMEKyTOTHOH
aTTeCTAllUU - DK3aMEH

ot 86 110 100 3a4yTeHo OTINYHO

ot 71 no 85 3auTeHo Xopomio

ot 51 mo 70 3auyTeHo Y 10BIIETBOPUTENBHO
1o 51 He 3aureno He ynoBnerBopurensHo
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4 OBECIIEYEHUE JNCIUIIJINHBI

4.1 Y4yeOHO-MeTOAUUECKOE ) | UH(pOpPMALIMOHHOE o0ecmeuenue
JMCIUILINHBI
4.1.1 OcHoBHas JTUTEpPATYypa
1. [lleenena C.A. English on Economics: YuebHoe mocobue ajist By30B. — 3-€ U3,
nepepad. u gon. — M.: FOHUTU-JAHA, 2017. — 439c. ISBN 978-5-238-01587-3
https://new.znanium.com/read?pid=1028634
2. lllnsaxosa, B. A. AHTJIMHCKHUIA SI3BIK AJIs1 IKOHOMHCTOB [ DJIEKTPOHHBINA pecypc] :
VYyeonnk mis 6akanaspos / B. A. lllmsxosa, O. H. I'epacuna, FO. A. I'epacuna. - M.:
Jamkos wu K, 2018. - 296 c¢ - ISBN  978-5-394-02222-7.
http://znanium.com/catalog.php?bookinfo=430476

4.1.2 IlonosiHUTEIbHAS JIUTEpaTypa:

1. AHTIMiCKHH A3BIK 7151 JKOHOMHYECKHX cnenuaJbHocTel: YueOHoe mocooue /
JI.C. Yukunena, 1.B. Matseesa. - M.: KYPC: HUL| Uudpa-M, 2012. - 160 c.: 60x90
1/8 + CD-ROM. (o, cd rom) ISBN 978-5-905554-16-2
http://znanium.com/catalog.php?bookinfo=317523

2. AHINIMHCKHH SI3BIK JJIS DKOHOMHCTOB: YucOHuk. — M.: PUOP: UHDPA-M,
2016. — 192 c. — (Bwsiciiee o6pazoBanue). — WWWw.dx.doi.org/10.12737/21155.
http://znanium.com/catalog.php?bookinfo=556466

3. I'mymrenkoBa E.B., AHTTIMMCKAN S3bIK 7151 CTYA€HTOB YKOHOMHYECKUX
cnenuabHocTel: Yuebnuk / E.B. I'mymenkosa, E.H. Komapoga. - M.: OO0
«M3parensetBOo ACT»: OO0 «M3narensctBO AcTpensy, 2010. - 352 c.

4.1.3 Meroauueckass JHUTepaTypa K BbINOJHEHUI0 TNPAKTHYECKHX W
JIa00paTOPHBIX PadOT U KYPCOBOH PadoThI

1. Ko3noBa O.A. Meroauueckue yka3aHHs M0 aHTJIUMCKOMY S3bIKY JJIsi CTYJICHTOB
Il xypca. «AnHOTHpOBaHue U pedepupoBanue tekcta» / O.A. Ko3nona. - Kazans:
N3 parenscTBO «OKkoueHTp», 2001. - 24 c.

2. Bertha J. Naterop, Erich Weis, Eva Haberfellner. Business Letters for All / Bertha
J. Naterop, Erich Weis, Eva Haberfellner. - Oxford University Press, 2000. - 163 c.

3. Ko3znoBa O.A. AHrnuiickuil s3beIK: Y4eOHOe mocoOue aJisi CTYyJIEHTOB 3-To Kypca
M0 CMEUUATBLHOCTH «DKOHOMHUKA U yrpaBieHue Ha npeanpustan» / O.A. Ko3Hosa. -
Kazanb: U3narensctBO «K01ieHTp», 2009. - 100 C.

4. KoznoBa O.A. AHrnuiickuii s3bIk: YueOHoe nocodbue nis crynentoB |l kypca mo
crenuaibHOCTH «JKOHOMUKA U ympasienue Ha npennpusitud / O.A. Kosnona. -
Kazanb: U3narensctBo DKoneHtp, 2007. - 40 c.

5. Caxno H.A. “Business Correspondence”: Y4eOHO-METOIUUYECKHE YKa3aHUS IO
aHrauiickomy 3Ky 17 ctynenToB Il xypca. / H.A. Caxno. - Kazans: Kazan. I'oc.
TexH. yn-1, 1997. - 31 c.

Meroauueckue  ykazaHus 1O NPAKTUYECKUM  3aHATUAM 1O  JAUCIUIUIMHE
«KOHTpOJTUHI» B 2JIEGKTPOHHOM BHJI€ (MecTO XpaHeHue — oubnuoreka YO KHUTY -
KAN).
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4.1.,5 Ilepedyenr pecypcoB HHGPOPMANMOHHO-TEIEKOMMYHHKAIIMOHHON CeTH
«AHTEepHET», MPO(PEeCCHOHAIBHBIX 0a3 TaHHBIX, HHPOPMAIMOHHO-CIIPABOYHBIX
CHCTEM, MCIOJIb3yeMbIX NPH OCYLIECTBJIECHHHM 00pPa30BaTEeIbLHOIO IMpouecca mo
AUCHHUIUIAHE (MOIYJII0)

1. DneKTpoHHO-OMOIMOTEYHAsT cUCTeMa Y4yeOHOM M HaydyHOM JIMTepaTyphl.
URL: https://e.lanbook.com/.

2. DIIEKTPOHHO-OMOMMOTEeYHAss CUCTeMa Y4YeOHOW W HAay4YHOW JMTEpPaTypHI.
URL.: http://znanium.com/.

3. DraexTpoHHO-OMOIMOTEYHass cucTeMa Y4eOHOM W HAy4YHOW JHUTEpaTyphl.
URL.: https://urait.ru/.

4. Hay4yHO-TeXHUYECKas oubamoreka KHUTY-KAMN. URL:
http://library.kai.ru/.
5. Engmnoe okxHo goctynma Kk uHbopmanumoHHbIM pecypcam. URL:

http://window.edu.ru/resource/829/54829, http://window.edu.ru/resource/386/79386,
http://window.edu.ru/resource/452/77452.

4.2 MartepuajibHO-TeXHHYECKOe o0ecnevyeHHe TUCHUILVIMHBI (MOIYJSA) M
TpedyemMoe MporpaMMHoOe o0ecrnevyeHue

Onucanue MarepuagbHO-TEXHUYECKOM 0aszbl U MPOTPAMMHOI0 OOECIeYeHUs,
HEOOXOUMOTO JJIsi OCYIIECTBICHHUS 00pa30BaTENBHOTO Tpollecca MO JUCIUIUIMHE
(MOmyI0) IPUBEACHO COOTBETCTBEHHO B Tabnuuax 4.1 u 4.2.

Tabnuua 4.1 — MatepuanbHO-TEXHUYECKOE 00eCTeYeHUEe AUCIUIUIMHBI (MOTIYJIsI)

HanmenoBanue yueOHoOM
[Iepeuenp HEOOXOUMOTO

HaumeHnoBanue Buja ayIuTOpuH,
o . 000pyI0BaHUS M TEXHUYECKUX CPENICTB
y4eOHBIX 3aHATUI CHeUaI3UPOBAaHHON
00y4eHust
nabopaTopuu

JlekunoHHBIE 3aHATHS

ITpakTuyeckue 3anHsaTHs  |YueOHas ayquToOpUs  JJIS|- KOMIUIEKT yueOHOH Mebenu;
[IPOBECHUS 3aHATUH|- TOCKA;
CEMHUHapPCKOIo TUIIA,|- TEJIEBU30D;
TPYIIOBBIX U UHAUBUAYAIbHBIX |- MATHUTOJIA;
KOHCYJIbTaIIHH, TEKYIIETro|- BUACOMarHuTooH;
KOHTPOJISI M TPOMEXKYTOUYHOM|- HOYTOYK;

aTTECTaIlNH:
Jluaradonnsrit kabunet «/luamor-M»:
- KOMITJIEKT y4eOHOl Meben;

- IOCKa;

- TApHUTYpa TSI TUHTa()OHHBIX
KaOWHETOB;

- HOyTOYK;

- BU3YyaJbHBIE nocoous
rpaMMaTHKe aHTJIMHCKOTO SI3BbIKA.

1o

- ayIMOJMCKU U ayIHOKaCCEThI K
y4eOHBIM Kypcam,

JIunragouHblil KabuneT «/{nanor-My:
- KOMIUIEKT yueOHOU Mebenu;

- IOCKa;

- TApHUTYpA JJIs THHTahOHHBIX
KaOMHETOB;

- HOyTOYK;
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- ayJIMO/INCKH U ayINOKACCETHI K
y4eOHBIM Kypcam.

CamocrosrenbHas pabora

AynuTopus s
CaMOCTOSITEIILHOM PabOTHI

- KOMILJIEKT y4eOHOl Meben;
- paboune Mecra,
obopynoBanubie [I9BM c
BbIX010M B uHTepHET (Wi-Fi),
o0ecredeHble TOCTYIIOM K
AIIEKTPOHHON MH(DOPMAIMOHHO-
00pa3oBartesbHOU cpejie
KHUTY-KAU, MDYV,
PUHTEP.

bubnuoreunsiii pona: neyaTHbIE
n3nanusg u ObC

pabouue mecta, 000pyIOBaHHbIE
I[I9BM c Beixosiom B untepHeT (Wi-
Fi), MOV, npuntep

Tabmumna 4.2 — JlunieH3noHHOE W CBOOOJHO PACHpPOCTPaHIEMOE IPOrPaMMHOE
obecrieyeHrHe, B TOM YMCIIE OTEUYECTBEHHOTO IPOM3BOJCTBA, HCIIOJIB3YyeMOE IIPH
OCYIIIECTBJIICHUH 00pa30BaTEIBLHOIO MPOIecca MO TUCIUILIMHE

[IpousBonurensb Crioco6 pacnpocTpaHeHus
Ne | HammeHoBaHHUE MPOrpaMMHOTO (JTMIIeH3MOHHOE HITH
n/n obecrnieueHus cBOOO/IHO
pacnpocTpaHsieMoe)
1 |Microsoft Windows JIuneH3noHHOE

Microsoft Office
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5 OCOBEHHOCTU PEAJM3ALMU JUCHUILIAHBI (MOIYJIS)
JUISL JIUL] C OTPAHMYEHHBIMH BO3MOKHOCTSIMHU 3I0POBbLSI U
WHBAJIAI0OB

OOyyeHue Mo JUCHUIUIMHE (MOIYNI0) OOydYarouuxcsi € OrpaHUYEHHBIMU
BO3MOKHOCTSIMH 3JIOPOBbSI M MHBAJMIOB OCYIIECTBISETCS C YIETOM OCOOCHHOCTEH
NCUXO(PU3NYECKOTO PAa3BUTHS, HHIWBUIYATbHBIX BO3MOXXHOCTEH H COCTOSHUS
3JIOPOBBS TAKUX 00YJAFOIIHXCSI.

OOyueHue Il ¢ OTPAHUYCHHBIMH BO3MOXHOCTSIMHU 3J0POBBSI M WHBAIUIOB
OpraHU3yeTCs KaK COBMECTHO C JAPYTHMMH OOYYalONUMHUCS, TaK U B OTACIIBHBIX
rpyImnax.

Jlnst oui; ¢ OTpaHWYCHHBIMH BO3MOXKHOCTSIMH  37I0POBbS M WHBAIHIOB
MIPETYCMOTPEHBI JTOTIOJIHUTEIBHBIC OICHOYHBIE MaTEPHANIbl, TMEPEUYCHb KOTOPHIX
yKa3aH B Tabsuue 5.1.

Ta6J'II/IHa 5.1- I[OHOJIHI/ITGJIBHI)IC MaTCpualibl OUCHUBAHWA JJIA JIUIT C
OI'PaHMYCHHBIMHA BO3MOXHOCTAMM 3JOPOBbS 1 NHBAJINIOB

Kareropuu ob6yuatomumxcs

Buapl 1onoTHUTEIBHBIX OLEHOYHBIX
MaTepUajoB

@DopMBbI KOHTPOJISI U OLICHKU
pe3yIbTaTOB OOYUCHHUS

C HapyLeHUsIMHU cllyXa

TecTbl, KOHTPOJIbHBIC PAOOTHI,
MMUCHbMEHHBIC CAMOCTOSITEIILHBIC PaOOTHI,
BOIPOCHI K 3a4eTy (IK3aMEHY)

[IpenmyiiecTBeHHO
MUCbMEHHAs TPOBEPKA

C HapylIICHUSIMU 3pEHUS

VYCTHBIM ONPOC IO TEPMUHAM,
cobeceJoBaHuUE 110 BOIIPOCAM K 3a4eTy
(9K3aMeny)

[IpenMmy1iecTBEHHO yCTHAas
poBepKa (MHIUBUYaTBHO)

C HapylIeHUAMH OIIOPHO-
JIBUTATEIBHOTO allapara

Pemenuie TuCTaHIIMOHHBIX TECTOB,
KOHTPOJIBHBIC pa6OTI)I, IIMCBMCHHBIC
CaMOCTOSITeNIbHBIE PabOThI, BOMPOCH K
3a4eTy (IK3aMeHy)

HpeI/IMYIJ_IeCTBeHHO
JUCTaAaHIIMOHHBIMU METOJaMH

Js nuir ¢ OrpaHUYEHHBIMM  BO3MOXKHOCTSIMH  3JIOPOBbSI M MHBAIMIOB
peaycMaTpUBaeTCss JOCTYyIHAs ¢opMa TPEJIOCTABICHUS 3aJaHUN  OICHOYHBIX

CPEACTB, HAIIPUMeED:

— B mieyaTHou opme;

— B IIe4aTHOU (hopme C YBETUUEHHBIM MIPUPTOM;
— B (hopMe IIEKTPOHHOTO IOKYMEHTA;

— METOJIOM YTCHHS aCCUCTCHTOM 3a/IaHUsI BCIIYX;
— IpeJ0CTaBICHHE 3a/I1aHNs C UCIIOIh30BAaHUEM CYypI0TIEPEBOIA.

JIuttam ¢

OTpaHUYCHHBIMHA

BO3MOXHOCTAMHU

300POBbd W HHBAJIWAAM

YBEJIMYUBACTCS BpEMsi Ha TIOJTOTOBKY OTBETOB HAa KOHTPOJBHBIE BOMPOCHL. s
Takux OOydYalomuXCsl TpeaycMaTpuBaeTcsl AOCTymHas (opma mpeaocTaBICHHS
OTBETOB Ha 33/IaHUS, & UMEHHO:

— MUCbMEHHO Ha Oymare;

— Ha0Op OTBETOB Ha KOMIIBIOTEPE;

— Ha0Op OTBETOB C UCMOJIB30BAHUEM YCIYT ACCHUCTEHTA;

— IPEJCTaBJICHNE OTBETOB YCTHO.
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[Tpu HEOOXOAUMOCTH 7Sl JIUIL C OTPAaHUYCHHBIMU BO3MOXKHOCTSIMH 3/IOPOBBS U
MHBAIUIOB MpoIleaypa OLUEHUBAHUS PE3YyIbTATOB OOYUYEHHUS MOXKET MPOBOJIUTHCS B
HECKOJIBKO 3TaroB.

Y4yeOHO-MeTOAMUECKHE MaTepHasibl JJIs CAMOCTOSITEIbHOM U ayJlIUTOPHOU
paboThl OOYYaIOMIMXCA U3 YMCIIA JIUI] C OTPAHUYEHHBIMU BO3MOXHOCTSIMU 3/I0POBbSI
U MHBAJIUAOB MPEIOCTABISIIOTCA B (OopMax, alaliTUPOBAHHBIX K OIPAHUYEHHUSM HX
3JI0POBbs U BOCIIPUATUSI HHPOPMAIIUH.

OcBoeHune AUCHUIUIHHBI (MOYJISI) TULUAMHU ¢ OTPAHUYEHHBIMH BO3MOKHOCTSMH
3I0pOBbSl M MHBAJIMJIAMHU OCYIIECTBISIETCA C HWCIIOJIB30BAHUEM CPENCTB OOYy4YEHUs
0OLIEro 1 cnenualbHOrO Ha3HAYEHUS.

[Tpu 3aHsTHAX ¢ OOyYAIONIMMUCA € HAPYLIEHMSIMH CJyXa IPEeIyCMOTPEHO
MCIIOJIb30BAaHNE 3BYKOYCHJIMBAIOLIEH ammapaTypbl, MYJIbTUMEIUWHBIX CpPEICTB H
IPYTUX TEXHUYECKUX CPE/ICTB MMpueMa/nepesaur yueOHoM nH(popMalu B JOCTYITHBIX
(dhopmax, MOOMIIBHON CHUCTEMBI TIpEToAaBaHus il 00YYaIOIIUXCsl C MHBAIUIHOCTHIO,
MOPTATUBHOW MHAYKIIMOHHOW CHUCTEMBI. Y4eOHasi ayAUTOPHsl, B KOTOPOI 3aHUMAIOTCSI
oOyyaromuecss C HapylIEeHHEM CiIyXa, O0OpyJOoBaHa KOMIIBIOTEPHON TEXHUKOM,
ayIMOTEXHUKOU, BUJIEOTEXHUKOM, JIEKTPOHHOU TOCKOM, MYJIbTUMEIUNHON CUCTEMOM.

[Ipn 3aHsaTHsSX ¢ OOy4alolMMUCS €  HAPYLIEHUSIMH  3PeHUAMH
MPEAYCMOTPEHO HCIIOJIb30BAaHUE B  JICKIMOHHBIX W Y4EOHBIX ayJAUTOPHSX
BO3MO>KHOCTH TPOCMOTpA yJIaJ€HHbIX OOBEKTOB (Hampumep, TEKCTa Ha JIOCKE WU
Cclaiiia Ha SKpaHe) NpH MOMOIIY BHICOYBEIHUUTENEH 111 KOM(POPTHOTO MPOCMOTPA.

[Ipu 3aHATHAX ¢ OOY4YaIOIIMMUCS € HAPYLIEHUSIMM ONOPHO-ABHUIaTeJIbLHOI0
anmapara HCIOJb3YIOTCS albTEpPHATUBHBIE YCTPOWCTBA BBOJA HH(OpMaIuu U
Ipyrue TEXHUYECKHE CpEeJCTBAa IpueMa/nepenayn y4yeOHo HH(popMauud B
JTOCTYMHBIX (popMax, MOOMIILHON CUCTEMBbI 00YUYEHUS JIJIs1 JIFOJIeH ¢ MHBAJTUHOCTBIO.
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JIMCT PETUCTPAIMU UBSMEHEHUU

N3meHeHus, BHOCUMbIE B pab0uyI0 IPOrpaMmy JTUCHUTITUHBL (MOIYJIs)

KHULTUATONY
pomoiAeurread
‘nodrragex
UUMOIATO9RE
«OHBEO0IRILIO)»

CopnepxaHve U3MEHEHUI

WUHOHOWEN
BEUHOJJHY BlR]]

UUHOHOWEH
EWUHOOOHY errareed sy
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