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1. O01mue moJj10keHUA

1.1. Byxranrepusi SBJISI€TCSI CAMOCTOSATEIBHBIM CTPYKTYPHBIM MOPA3ACICHUEM
o KHUTY-KAN.

1.2. Byxranrepusi co3maercs W JUKBUAUPYETCS NpuUKazoM aupekropa YD
KHUTY-KAN.

1.3. Byxrantepuio BO3TJIaBISE€T TJABHBIM OyxranTep, Ha3Ha4YaeMblili Ha
JOJDKHOCTB IUpeKkTopoM (ruinana no npukazy KHUTY-KAU.

1.4. Ha Bpems OTCYTCTBHS TJIaBHOTO OyXrajaTepa pPYyKOBOACTBO CIYy>KOOM
OCYULIECTBJISIET BEAYIIUNA SKOHOMUCT.

1.5. CotpynHuku OyXrajaTepud Ha3HA4YalOTCsI U OCBOOOXKIAIOTCA  OT
3aHUMAeMOM JIOJDKHOCTH TPUKA30M JHpeKkTopa ¢uivaia Mo MPeJCTaBICHUIO
TJIaBHOTO OyXranTepa.

1.6. I'maBHBIA OyxranTep Ha3Ha4aeTcss W OCBOOOXKIAETCS OT 3aHHUMAaeMOM
JOJDKHOCTH tupekTopa punnana npukazom KHUTY-KAU.

1.7. B CBOEM JEATEIIbHOCTH byxranrepus PYKOBOJICTBYETCH:
— JEUCTBYIOLIMM 3aKOHOAATeNbCTBOM Poccuiickon Penepanvii 1 HOpMaTUBHOMN
JIOKyMEHTAIlMeH, paclpOCTPaHSIONICHCS Ha  JEATENBHOCTh  OyXTrajaTepuH,
CTaHAapTaMHU B 00JIaCTU PETryIHpPOBaHUs OyXy4deTa;

—ycraom KHUTY-KAU;

— yuetHou nosutukorn KHUTY-KAU;

— HACTOSIIIIUM IOJ0KEHUEM;

— WHBIMU JIOKAJIbHBIMU aKTaMH YUPEKICHUS.

2. CTpyKTypa

2.1. CTpyKTypy 4 WITaTHYIO YUCIEHHOCTh OyXTaNTepUun yTBEPKAAET AUPEKTOP
¢dunmana no NpeacTaBICHUIO TIaBHOIO OyXTajaTepa U MO COTIACOBAaHUIO C OTIEIOM
KaJIpOB.

2.2. Pacnpenenenue OOS3aHHOCTEM MEXIY COTPYIHUKAMH OyXrajiTepuu
IPOU3BOJUTCS TJIABHBIM OyXTaJITEpPOM.

3. 3agaun
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3.1.  OcyuiecTBieHre BHYTPEHHETO KOHTPOJIS  COBEpIIAEMBbIX  (PaKTOB
XO035IUCTBEHHOM KM3HU B Mpeiesiax KOMIETEHIIMU COTPYIHUKOB OyXTalITepUH.

3.2. ®opMupoBaHUE TOJHON M JOCTOBEPHOW HH(OpPMALMK O NAEATEIbHOCTH
OpraHu3allid M €€ HMYIIECTBEHHOM IOJIOKEHUHU, HEOOXOAMMOW BHYTPEHHUM
NOJIb30BaTeNsIM  OyXrantrepckoil ((puHAHCOBOM) OTUETHOCTU — PYKOBOJUTEISAM,
yupenuremo, KHUTY-KAHM, a takke BHEIIHUM MOJIB30BATEISIM — MHBECTOPAM,
KpenuropaM W JIpPYTrMM  TOJb30BaTelsiM  Oyxrainrepcko  (puHaHCOBOM)
OTYETHOCTH.

3.3. ObGecneuenne uHPOpMaLKE, HEOOXOOUMON BHYTPEHHHMM M BHEIIHUM

M0JIb30BATENSIM
OyXTajnTepCKON OTYETHOCTHU AJII KOHTPOJIs 3a COOJIIOJIEHHEM 3aKOHOJATENbCTBA
Poccuniickon
®denepauu MpU OCYLIECTBICHUM CHENOK, COOBITHI, omepanuil, CBS3aHHBIX C
NEATEIBbHOCTHIO
¢unmnana, uUX I1e1ecOO00pa3HOCThIO, HAJUYMEM M JABWKCHHEM HMYIIECTBa U
00513aTENILCTB,
UCIIOJIb30BAaHUEM MaTepuajbHbIX, TPYAOBBIX U (MHAHCOBBIX PpECYpCOB B
COOTBETCTBUU C
YTBEP>KJI€HHBIMU HOPMaMH, HOpMAaTUBaMHU U IJIAHOM (PUHAHCOBO-XO3MCTBEHHOU
NEeSATETbHOCTH.

3.4. llpemotBpamieHue  OTPULATEIBHBIX  PE3YJbTATOB  JIESITEIBHOCTH
OpraHu3aluu u
BBISIBJICHUE BHYTPHUXO3SIMICTBEHHBIX pPE3epBOB obOecreueHus ee (PUHAHCOBOM
YCTOMYHUBOCTH.

4. OyHKUUMA

4.1. VYuactmue B QopmupoBanun ydetHou mnonutukn KHUTY-KAU B
COOTBETCTBHUH C 3aKOHOJATEILCTBOM O OYXTaJTEpPCKOM yueTe U HaJIOr000JI0KEHUH
UCXOJII U3 CTPYKTYPHI M OCOOEHHOCTEH AESITENbHOCTH (priraia, He0OX0AMMOCTH
obecrnieueHus ee GUHAHCOBOM YCTOMUMBOCTH.

4.2. PaboTa mo MOATOTOBKE W MPHUHATHUIO paboyero IJjaHa cYeToB, (opm
MIEPBUYHBIX
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YUETHBIX JIOKYMEHTOB, MPUMEHSAEMbIX 1Jisi odopmiieHHs (AKTOB XO3WCTBEHHOU
YKU3HH, PETUCTPOB Oyxyuera.

4.3. Pazpabotka hopM IOKYMEHTOB BHYTPEHHEU OyxranTepckoi ((puHaHCOBOM)
OTYETHOCTH.

4.4. OOecrieueHue TMOpsIKAa TMPOBEACHUS HWHBEHTApU3AIMM aKTUBOB U
0053aTENbCTB.

4.5. OOGecneyeHne COOMIOAEHUS TEXHOJOTMM OOpabOTKU OyXranrepckon
uH(pOpMAIUU U TOPSAIKA TOKYMEHTOO0OPOTA.

4.6. HenpepbIBHBI yYeT aKTHBOB, 00s3aTENbCTB, (DaKTOB XO3SUCTBEHHOMN
KU3HH, WCTOYHUKOB (DUHAHCHUPOBAHUA JACATENbHOCTH (uUiIMana, JJ0XOJIOB,
pacxoJ0B, HHBIX OOBEKTOB yU€Ta, yCTAHOBIIEHHBIX (peiepaibHbIMU CTAHIapTaMHU.

4.6.1. CBoeBpeMEHHOE OTpaKeHHUE Ha cueTax OyxyueTa ornepalinii, CBSI3aHHBIX C
JBH>)KEHUEM OCHOBHBIX CPEICTB, TOBAPHO-MATEPUATIbHBIX IEHHOCTEW U JEHEXKHBIX
CPEICTB U T. A.

4.6.2. Yder wuslep)KeK IPOM3BOJCTBA U OOpaIleHUs,, HCIIOJHEHHUS IUIaHa
(UHAHCOBO-XO3SIICTBEHHOW  JICSITENIBHOCTH,  BBIMIOJIHEHUST  paboT  (ycmyr),
pE3yNbTaTOB JEATEILHOCTH OpraHu3allii, a Takke (DUHAHCOBBIX, PACUETHBIX U
KPEAUTHBIX ONIEpaLIUi.

4.7. CBoeBpeMEHHOE€ M TMpaBWIbHOE OQPOPMIIEHUE JOKYMEHTOB s
OpraHu3alliy U BeAeHUsl OyXydeTa, o0ecredyeHue uX COXpaHHOCTH, O(hOPMIICHHS U
C/1aud B YCTAHOBJICHHOM MOPSIJIKE B apXUB.

4.8. CocraBieHHEe 3KOHOMHUYECKH OOOCHOBAHHBIX OTYETHBIX KaJbKYJISLUN
ce0ECTOMMOCTH BBIMOJIHSAEMBIX padoT (yciyr).

4.9. O0ecnieueHuEe CBOEBPEMEHHBIX U MOJHBIX PACU€TOB MO 3apadOTHOM TIaTe.

4.10. IlpaBunbHOE€ HAYUCIEHHWE W TIEPEUYHCICHHE HAJIOTOB W COOpPOB B
OIO/DKETHI, CTPAXOBBIX B3HOCOB B TOCYJAapCTBEHHBIE BHEOIOKETHBIE (DOHIIBI,
TIaTexxen B 0aHKH, CpeACTB Ha (MHAHCUPOBAHUE KANTMTAIbHBIX BIOKCHHUH U T. 1.

4.11. TlorameHue B YCTaHOBJICHHBIC CPOKH 3aJI0JDKEHHOCTEH OaHKaM 10
cCyllaM, KpeauTaM.

4.12. OtuucneHue CpeaCcTB Ha MaTEpPUATbHOE CTUMYJIHPOBAHUE COTPYIHUKOB
OpraHU3aluu.

4.13. Yuactue Hapsiy ¢ IPYTUMHU CIYy)XKOaMu B MPOBEICHUH SKOHOMHYECKOTO
aHanu3a (UHAHCOBO-XO3SIMICTBEHHOM JIEATENBHOCTH (uinaga 10 JaHHBIM
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OyXTaJTEepPCKOTO yyeTa U OTYETHOCTH B ILIEJIAX BBISBICHUS BHYTPUXO3SIMCTBEHHBIX
PEe3epBOB, YCTPAHEHUSI TIOTEPh U HEMPOU3BOICTBEHHBIX 3aTpar.

4.14. Yuactue B 0GOpMIICHMHM MATEpUAJIOB MO HEAOCTayaM W XUIICHHUSIM
JIEHEKHBIX CPEACTB W TOBApHO-MATEpHUANIbHBIX IIEHHOCTEW, mepegaya B
HEOOXOMMBIX CIIy4asiX 3TUX MaTepUaIOB B CJICICTBEHHBIC U Cy/1€OHbIC OPTaHHbl.

4.15. Yyactue Hapsily ¢ IUPEKTOPOM B BOMPOCAX Pa3MEIICHUS CBOOOIHBIX
(UHAHCOBBIX CpPEICTB Ha OAHKOBCKUX JEMO3UTHBIX BKJIaJaX, KOHTPOJb 3a
MPOBEJICHUEM YUYETHBIX OIEpalii C JACHNO3UTHBIMU U KPEAUTHBIMH JIOTOBOPAaMH,
LEHHBIMU OyMaramu.

4.16. ObGecrnieueHue CTPOTOro COOIOJICHUS TIaHa (PMHAHCOBO-XO3IMCTBEHHOM
JEATEIIbHOCTH, aIMUHUCTPATUBHO-XO3SIUCTBEHHBIX U  JIPYTUX PacxoJloB,
3aKOHHOCTH CHHCAHUSI CO CUETOB OyXraJaTEepCKOTO ydeTa HelocTad, N1eOUTOpCKOU
3a10JKEHHOCTH U IPYTUX MOTEP.

4.17. KoHTpoOJIb KAacCOBOW IOUCHHILUIMHBI YIOJHOMOYEHHBIMUA COTPYIHUKAMU
OyxranTtepuu B TMpejeiax KOMIIETCHIIMHM, YCTAHOBJICHHOM JIOJKHOCTHOM
MHCTPYKLHEN U ntonoxeHussmu banka Poccun.

4.18. CocraBieHnue OajnaHca W ONEPATHBHBIX CBOJHBIX OTYETOB O JOXOJaxX M
pacxojax cpenacTB, o0 HCMOIb30BaHUU OIOJKETa, APYrod OyXralaTepcKol Hu
CTATUCTUYECKON OTUETHOCTH, MPEJCTABJICHUE UX B YCTAHOBJICHHOM IMOPSIKE B
COOTBETCTBYIOIINE OPTaHBbI.

4.19. PaccmoTpeHre U BU3MPOBAHUE 3aMECTHUTENIEM AUPEKTOpa Mo (puHaHCcam
CITy>KallliX OCHOBAHHMEM JIJIsl IPUEMKHU U BBIJAUM JCHEKHBIX CPEJICTB, JOTOBOPOB U
COTJIALIICHUM, 3aKJII0YaeMbIX OpraHU3alMeld Ha TMOJIydeHUE WM OTIYCK TOBapHO-
MaTepUaJIbHBIX IIEHHOCTEM M Ha BBIMOJHEHHE pabOT W YCIyr, a TakKxke
JIOKYMEHTOB, YCTAaHOBJICHHBIX B COOTBETCTBHUHU C IyHKTaMu 4.2—4.3 HacTOAIIETO
MOJIOKEHHUS.

5. IlpaBa

5.1. byxranrepusi UMeeT cleayIolKe MpaBa.

5.1.1. TpeGoBaTh OT Bcex MoJpa3aeieHUil (rmana COOTIOAEHUS TOPsIKa
oopMIICHUS OTlepalluii U MPEICTABICHUS B YCTAHOBJICHHBIE CPOKH HEOOXOIUMBIX
JIOKYMEHTOB U CBEJICHUU.
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5.1.2. TpeGoBaTh oT 3aBeayromux kadeapamu ¢uwinala M OTACIbHBIX
CHEIUATNCTOB TMPUHATHS MEp, HANpaBJICHHbIX Ha oOecleyeHue MpaBUIILHOM
opraHuzanuu oyxyuera.

5.1.3. BHocUTh mpeiokKEHUsT PYKOBOACTBY (¢uiauania O TMPUBICYECHUU K
MaTEepUaIbHOW W JUCLUUIUIMHAPHONW OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMI[ 11O
pe3ynbTaTaM MpOBEPOK.

5.1.4. He npuHMMaTh K HCHOJHEHHIO U OQOPMIICHUIO JOKYMEHTHI 10
ornepauusM, KOTOpbIE MPOTUBOPEYAT 3aKOHOAATEIbCTBY M YCTAaHOBJICHHOMY
NOPSJIKY NPUEMKH, XPAaHEHHUS W PACXOJOBAHMS JIEHEKHBIX CpPEICTB, TOBAapHO-
MaTepUalbHBIX MW JPYIMX IIEHHOCTEH, a Takke 0€3 COOTBETCTBYIOIIETO
pacnopsbKeHus JupeKTopa (uivana.

5.1.5. Bectu nepenucky o Bonmpocam OyXTraJITepcKOro ydera U OTYETHOCTH, a
TaK)K€ JPYrMM BOIpOCaM, BXOJSAIIMM B KOMIIETEHUUIO OyXrairepum U He
TpeOyIOIIHUM COTJIACOBAHUSA C AUPEKTOPOM (puinaa.

5.1.6. IlpencraBUTENBCTBOBATH B YCTAHOBIEHHOM IIOPAJKE OT HMEHU
OpraHu3alMd IO BOMPOCAM, OTHOCSAIIMMCS K KOMIETEHLMU OyXraJlTepuH, BO
B3aMMOOTHOIICHHUSIX C HAJOTOBBIMU, (PMHAHCOBBIMH OpraHaMH, OpraHaMH
rOCYIapCTBEHHBIX  BHEOIOUKETHBIX  (DOHJIOB, O0aHKaMu,  KPEAUTHBIMU
YUPEXKACHUSIMU, UHBIMU TOCYJAAPCTBEHHBIMU OPTraHU3ALUsIMU, & TAKXKE JIPYTUMU
OpraHu3aLUsIMU, YIPEKICHUSIMU.

5.1.7. Tlo corymacoBaHuio ¢ IUPEKTOpOM (uiivaga MPHUBIIEKATh AKCIEPTOB U
CHEUAINCTOB B 00JIaCTU OYXTaJITEPCKOrO ydyera JJisi KOHCYIbTallui, MOArOTOBKH
3aKJIFOUYCHHUM, PEKOMEHIALNN U MPEIJIOKEHUM.

5.1.8. [JlaBatb yKa3zaHUsS CTPYKTYpHBIM MOJApa3JeieHusM Quinana 1o
BOIPOCaM, OTHOCALIMMCS K KOMIIETEHLUU OyXTajaTepuu U BBITEKAIOIIUM U3
GbyHKIIMIA, KOTOpbIE TIEpEeUrceHbl B HacTosmeM [lonoxeHun.

5.1.9. TpeboBath U ToOJSy4aTh MaTepuaibl, HHPOPMALIUIO, HEOOXOAUMBIC IS
JeSTENIbHOCTH OyXTralTepuu, OT CTPYKTYPHBIX MoJIpa3ziesieHuil puinaa.

5.1.10. OOpamatecs U MOdy4aTh OT CTPYKTYPHBIX TOJApasfeieHuil duinuania,
rOCyapCTBEHHBIX MPEINPUITHIA U YyUpEXKICHUH HEOOXOIMMYI0 METOAMYECKYIO,
IIPaBOBYIO U KOHCYJIbTALIMOHHYIO IIOMOIIb B BBIIIOJIHEHUH 33/1a4, BO3JIOXKEHHBIX Ha
OyXTanTepuro.

5.1.11. JlaBaTh pa3bsACHEHUS M PEKOMEHAAIMK IO BOMPOCAM, BXOASIIUM B
KOMITETEHILIUIO OyXTanTepHH.
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5.2. 'maBHBIN OyXranTep UMEET CIeAYIOIINE IIpaBa.

5.2.1. B ciyyae oOHapyXeHHUs HE3aKOHHBIX JEHUCTBUM JOJKHOCTHBIX JIMII
JOKJIa/IbIBATh O HUX JTUPEKTOPY (duuana sl IpUHITHS MED.

5.2.2. BHOCUTH TpPEMJIOKEHHS] PYKOBOJCTBY (uiivama o mepeMeleHun
COTPYOHUKOB OyXTaiaTepuu, UX TOOIIPEHUHM 3a YCIELIHYI padoTy, a TaKxke
NPEMIOKEHHUSI O HAJIOKEHUM [UCUUIUIMHAPHBIX B3BICKAHWM Ha COTPYAHHUKOB,
HapyLIAKOLIUX TPYAOBYIO TUCHUILIUHY.

5.2.3. CornacoBpIBaTb C IUPEKTOPOM BONPOCHI HA3HAYECHHUsI, YBOJIBHEHUSA H
NEepPEMEIICHHS COTPYIHUKOB OYXTalTEPHUH.

5.2.4. IIpuMeHSATH MO COrJIaCOBAHUIO C AUPEKTOPOM (UiIHaia Mepbl HOOLIPEHHUS
an00 Mepbl B3bICKaHHWS. Mepbl B3BICKAHUS MOTYT IMPUMEHATHCS TOrNa, KOTIa
COTPYOHUK OyXrajarepuu MOBTOPHO JIONYCTWJI OWIMOKY, TPUBEIUIYI0 K
(MHAHCOBBIM MOTEPSIM I OpraHU3alMU, JUO0 JOMYCTHII YTeUKy WH(MOpMAaIH,
HOCSIEH KOH(PUICHINATbHBIN XapaKTep.

5.2.5. [IpeactaBasaTh pa3HOIJacusi IUPEKTOpy (uiaraia B OTHOLIEHUHU BEJCHUS
Oyxyuera.

5.2.6. PyKoBOACTBOBaTbCs NHUCBMEHHBIMU PAaCHOPSKEHUSAMH JIHPEKTOpa
¢unnana B ciaydae BO3HUKHOBEHHMS pa3HOIVIACUN MEXAYy pPYKOBOAMTEIEM M
IJIaBHBIM OyXTrajTepoM B OTHOLIEHUU BeJEHUs OyXyuera.

5.2.7. TpeGoBaHus K OyxraaTepuu B 4acTU NopsAjKa o(hOpMIIEHHs onepanui u
MIPEICTABICHUS B OyXTaITEPUIO HEOOXOIUMBIX IOKYMEHTOB U CBEJICHUN SABIISIFOTCS
00si3aTeNIbHBIMHU [IJIs1 BCEX MOJpa3iefieHuid punuana.

6. OTBETCTBEHHOCTH
6.1. CorpynHukn OyXTaJTepUM HECYT OTBETCTBEHHOCTh 3a HaJjIeKallee M
CBOCBPEMEHHOE  BBITIOJHEHHWE  (PYHKIUH, MPETYCMOTPEHHBIX  HACTOSIIIUM
MOJIOKCHHEM, B TIpejieiax 00sS3aHHOCTEH, BO3JI0KEHHBIX HAa HHUX JOJKHOCTHBIMU
WHCTPYKIHSMU U HETIOCPEICTBEHHBIMU JUPEKTOPOM.

7. 3aKJII0UYUTEIbHBIC MOJT0KEHUA

7.1. JJlaHHBIN JOKYMEHT AEHUCTBYET JI0 €ro MEPECMOTPA.
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_ ey O denepajbHOE TOCYIAPCTBEHHOE OIOIZKETHOE
\@3 b 00pa3oBaTe/IbHOE YUPEKIECHHE BBICIIEro
", _— i o0pa3zoBaHus «waancxnn HALMOHAILHBIH
“H3 yumgepcurer w. AR HCCJIe0BATEIbCKUI TEXHUYECKUI YHUBEPCUTET
um. A.H. Tynoaesa-KAW
(KHUTY-KAN)
Cucrema MeHeXKMEHTa KauecTBa
JIMCT perucrpauum U3MEHEHUH U 10MOJTHEHUM
Ne | JTata Howmepa | lokyment, | Kpatkoe conep:xanue ®.1.0.
U3M | BHECEHUS JUCTOB | HA M3MEHEHHUS MOAMUCH
€HE | UBMEHEHUSI, OCHOBaHUHU
HUS | TPOBEJCHUS KOTOpPOTO
peBU3UH BHECEHO
VU3MEHEHHE
1 2 3 4 5 6
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(KHUTY-KAH)

®degepajbHOE rocyAapcTBeHHOE O10KeTHOE
o0pa3oBaTeIbHOE yUpesKI€HHE BbICIIEro

| o6pasoBanus «Ka3zaHckui HAMOHAILHBIH

\ nceJe10BaTe IbCKAH TEXHHYECKHH YHHBEPCHTET

1 um. A.H. Tynoaesa-KAN»

CucremMa MeHeI)KMEHTA KayecTBa

JIMCT 03HAKOMJIEHHUS

No | ®amunus, v, JlomXHOCTH JlaTta ITonnuce
n/n | OT4ecTBO 03HAKOMJICHUS ]
/ﬁfj ,éaf’céfé’«fv 7/ S 20 7 Y7 20, 7\\’
/ i Ut o0 zasin) 100 Aef | Sy
e/t eYn A Zaz Za;/mé | / "z, 7 AL ~
;| Aefucels degpeiepo| bopy et £ 08 LO/% g
7 05 L./. oA LH,& ;’f: (: LD CA ' 7 ’ : V7
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