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Yucrononbekuid puman «BocTtok»
(enepaanHoe rocyrapcTseHHoe 010/1zKeTHOE 00pa3oBaTe/IbHOe YUpeKIeHHe BbICIIEero 00pa3oBaHus
«Ka3aHCcKuUil HANHOHAJILHBIN HCCJIeI0BATENbCKUI TEeXHUYECKUIl YHHBEPCUTET
uM. A.H. Tynonesa-KAW»
(KHUTY-KAN)

CucreMa MeHeIKMEHTA Ka4yecTBa

1.001mme mojaoKeHus

1.1. Hacrosimee MOJ0XXKE€HHWE YCTaHABIMBAET IEJH, 3aJadyd U (QYHKIHUH
yueOHOro otaena (mamee — YO). OCHOBHOH IEIbIO JEATEIBHOCTH Y4eOHOTO
oTIena SBISETCA OpraHu3anus M o0ecrieyeHue ydeOHOro Ipoliecca B
Yucrononasckom  guuuane  «BocTok»  ¢enepaibHOro  rocyaapcTBEHHOTO
OIOHKETHOTO 00pa30BaTEIBLHOTO YUPEKACHHUS BBICIIETO MPOdheCcCHOHATBHOTO
oOpa3zoBanus «Ka3aHCKWW HAIMOHAIBHBIA WCCICIOBATEIBCKUNA TEXHUUCCKHM
yauBepcuteT uM. A .H. Tynonea-KAW». YueOHbIi oTEn ABISETCA CTPYKTYPHBIM
noapasaenenuem HO KHUTY-KAU.

1.2. CtpykTypa U WITaTHas YHUCIECHHOCTh COTPYAHHKOB YO yTBep)KIaeTcs
JTUPEKTOPOM (huitmania.

1.3. YO HenocpeaCTBEHHO MOAYMHAETCS 3aMECTUTEITIO IMPEKTOPA 0 Y4eOHOM
pabote punmana. B coctaB YO BXOJAT CHEUATUCTHI MO y4€OHO-METOIUYECKOM
pabore.

1.4. B cBoeit pgestenbHOocTH YO pPYyKOBOJACTBYETCS  3aKOHOJATEIHCTBOM
Poccuiickoit ®enepanuu, YctaBoM U jJokaibHbiMH akTamMmu KHUTY-KAMN,
[Tonoxenuem o Yucrononsckom ummane «Bocrok»y ®I'BOY BIIO «Kazanckuit
HAIIMOHAJIbHBIA  HMCCIENOBATECIILCKMN TEXHUYECKUM yHHBepcuTeT wuM. A.H.
TynoneBa-KAW», a Takxke Hacrosamum [lomoxennem.

1.5. IMonoxenue 06 YO, MOMOJHEHUS W W3MEHEHUS B HETO YTBEPXKIAIOTCS
nupexkropom HO KHUTY-KAMN.

2. HazHauenue

YueOHblil oTHen TmpeaHa3HauyeH [Jisd IUIAHUPOBAHMS, OpraHu3alud U
oOecrieueHust yaeOHOTO Tpoliecca B Gpumare.

3.0cHoBHbIE 3212494 U PyHKUIMH
3.1. OcHoBHbIME 3aga4aMu YO ABJISIOTCA:

3.1.1. TlnmanupoBaHue, OpraHU3aIMs W COBEPIICHCTBOBAHWE Y4YEOHOTO
mpoiiecca B puimaie.
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(KHUTY-KAN)

CucreMa MeHeIKMEHTA Ka4yecTBa

3.1.2. CoBepIieHCTBOBaHUE TOKYMEHTAIlMHU, PETJIaMEHTUPYIOMEH yUeOHBIi
poLecc.

3.1.3. Opranuzauuss ¥ KoopJauHanus paboTbl Kadenp U Apyrux
CTPYKTYPHBIX TIOJIpa3AeICHHI M0 00ECTICUeHHI0 yueOHOTO Mpolecca.

3.1.4. Pacnipenenenue, y4eT W KOHTPOJb BBIMOJTHECHUS YY€OHOW HArpy3KH
Kadeapamu.

3.1.5. BGIIGHI/IG JOKYMCHTAIlMK M IIOAIOTOBKA OTYCTHBIX MAAHHBIX IIO
KOHTHHI'CHTY CTYACHTOB (1)I/IJII/IaJIa.

3.1.6. Amnamu3 xomga y4eOHOTO Mpoliecca, pe3yabTaTOB IK3aMEHAIIMOHHBIX
CECCHUI Y rOCYy1apCTBEHHOM aTTECTAlINH.

3.1.7. IloaroToBKa MPOEKTOB PaCHOPSAUTEIBHBIX JOKYMEHTOB 110 y4eOHOMY
IpoLECCy.

3.2. OcHoBHbIMU (pyHKIMSAMU YO SBISIOTCS:

3.2.1. PazpaboTka pabouux Yy4eOHBIX IUIAHOB IO CIHEHHUAIBHOCTSIM U
HaIPaBJICHUSIM TOJITOTOBKH.

3.2.2. TloaroroBka rpaduka y4yeOHOro IMpoiecca MO CHENUATBLHOCTIM U
HaIpaBJICHUSIM TOJATOTOBKM JUIsi BceX ¢opM OOy4YeHHST M OCYIIECTBICHHUE
KOHTPOJISI 32 €T0 BBIMOJTHEHUEM.

3.2.3. CocraBiieHHE pacnUCaHusl y4eOHBIX 3aHATHH, JK3aMEHAIIMOHHBIX
CeCCHuil, KOHTPOJIb 3a pean3aIfeil pacrucanus y4eOHbIX 3aHATHH.

3.2.4. TloaroroBka TMpPOEKTOB TMPUKA30B O JIBIDKCHHMH KOHTHHTEHTA
CTYJICHTOB.
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CucreMa MeHeIKMEHTA Ka4yecTBa

3.2.5. Yyer ABWKEHHS KOHTHHTEHTA CTYACHTOB (IIEPEBOJ, OTYHCIICHHUE,
BOCCTAHOBJICHUE W JIp.). YUacTHE B IMEPCICKTHBHOM U TEKYIEM IUIaHUPOBAHUU
IpreMa CTYJCHTOB.

3.2.6. KonTponp 3a opraHuzanyed W XOJOM 3K3aMEHAIIMOHHBIX CECCHl.
AHaM3 pe3yiabTaTOB dSK3aMEHAIIMOHHBIX CECCHM Ha JIHEBHOM U 3a0YHOM
otaeneHusX. [IoIroToBka 0TYETOB 1O pe3ysibTaTaM dK3aMEHAIMOHHBIX CECCHUH.

3.2.7. KOHTpOJIb IMKBUIAIINH aKaIEMUYCCKON 3a10JKEHHOCTH.

3.2.8. IloaroToBka MpoeKTOB MpUKa3a o Bbaaue AumioMoB. OdopmieHue u
BbI/Iaya IOKyMEHTOB 00 00pa30BaHUM B COOTBETCTBUU C 3aKOHOIATEIHCTBOM.

3.2.9. KoHTposb BBIMOTHEHUS y4eOHOW HArpy3kum mpodheccopko-
MPETOIaBaTeIbCKMM  COCTaBOM (uiMayia, TPOBEACHUE aHAINW3a BBITIOJHEHUS
00beMOB yueOHOM paboThI 10 Kadeapam.

3.2.10. Benmenue 0a3bl MaHHBIX CTYACHTOB OYHOM W 3a04HON QopMm
oOy4eHus.

3.2.11. Ob6ecneuenne yueOHOTO mpoiiecca 0JaHOUYHON MPOIYKITUEH.

3.2.12. KoHTposb CcOONIOACHUS JUCIUIUIMHBI ydeOHOro Iporiecca
MIpenoaaBaTeIIMU M CTYJICHTaMHU.

3.2.13. Bueapenue B y4YeOHBIM MPOILIECC HOBBIX TEXHUYECKHX CPEJCTB
OOy4YeHHS.

3.2.14. VYuer aymutopHoro ¢onma. KoHTpOIb COCTOSHUS ayIuTOPHOTO
dbonma.

3.2.15. TloaroroBka HHPOPMALMOHHO-AHAIUTUYECKUX MAaTepUajIoB IO
NOPYYEHUIO AUpEeKTOopa (unuana.
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CucreMa MeHeIKMEHTA Ka4yecTBa

4. I[ToraHoMouns

s mOCTWXKEHUA 1eJiel W 3a7ad, BO3JIOKEHHbIX HA YO, coTpyaHuku YO
HMMEIOT MPaBo:

- OCYHIECTBJIATH  JACATEIBHOCTb,  MPEAYCMOTPEHHYIO  HACTOSIIUM
[TonoxxeHuewm;

- TI0JIy4aTh JJI1 O3HAKOMJICHUSI MOCTYMAKIIKe B (UiIMal HOPMATHUBHbBIE U
WHBIE MPABOBBIE aKThI M JIOKYMEHTBI HA OYMa)KHbIX U AJIEKTPOHHBIX HOCUTESX;

- TpeOOBATh OT APYIUX CTPYKTYPHBIX MOAPA3/IECIECHUN YETKOTO UCIIOTHEHUS
BCEX MHCTPYKUMU M TOJOXKEHHM, CBA3aHHBIX C OpPraHM3alued U oO0ecreyeHUueM
y4eOHOro mpoiiecca B punanie;

- TIOJIP30BAThCSl B YCTAHOBIICHHOM TOPsIIKE HH(GOPMAIIMOHHBIMUA CUCTEMaMHU
1 0azaMu JaHHBIX (pUIMaNa U COo37aBaTh COOCTBEHHBIC Oa3bl TaHHBIX

- MPEACTaBIATh (PriiMam B PETrHOHABHBIX, TOPOJCKUX OpPraHU3AIMSIX T10
BOIIPOCaM, OTHOCSIIUXCS K KomrneTeHuu Y O;

- MOJIb30BAThCSI UHBIMU MIPaBaMH, MIPEAYCMOTPEHHBIMH 3aKOHOIATEIbCTBOM
Poccuiickon ®@enepanuy;

- y4acTBOBaTh B pa3pabOTKe JOKYMEHTOB MO OPTraHU3ALMH U 00ECIIEUEHHIO

y4eOHOro mpoiiecca, JOKYMEHTAallUM CHCTEMbl MEHEIKMEHTa KayecTBa,
JIOKYMEHTAIUHU 110 BOIIpocaM 00eCTeueHUsI KaueCTBa MOATOTOBKHU BHIITYCKHUKOB,

- BHOCUTh PYKOBOJICTBY (huiinasa MmpeasioKeHHs 10 BOIPOCaM, CBSI3aHHBIM C
pelIeHneM BO3JIOKEHHBIX Ha YO 3a1ay.

5. OTBeTCTBeHHOCTH
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(KHUTY-KAN)

CucreMa MeHeIKMEHTA Ka4yecTBa

5.1. TlepcoHanbHY0 OTBETCTBEHHOCTH 32 HAJICKAIIEEC W CBOEBPEMEHHOE
BbinosiHeHue YO 3a1a4 u GyHKIUM, TpeayCMOTPeHHBIX HacTosmuM [lonoxxenuem,
HECEeT 3aMECTHUTENh AUPEKTOpa 1o yueOHoi padoTe.

5.2. CreneHb OTBETCTBEHHOCTH COTPYIHHUKOB YO ycCTaHaBIMBAaEeTCA B
COOTBETCTBHMM C  JICUCTBYIOIIMM  3aKOHOAATeNbCTBOM P®, nokanbHbBIMU
HopMmaTuBHBIMU ToKyMeHTaMu KHUTY-KAW 1 101KHOCTHBIMU MHCTPYKLIHSIMU.

5.3. 3a HeHaaexallee BBITOJHEHUE COTpyAHUMKaMH YO BO3JIOKEHHBIX HA
HUX (YHKUMH M 3a/1ay, yCTaHABIMBAEMBIX JOJKHOCTHBIMHU HMHCTPYKIMSAMH, a
Tak)ke TpeOOBaHUI 3aKOHOAATENBCTBA, HA HUX MOKET OBITh HAJIO’)KEHO B3BICKAHUE
B COOTBETCTBUU C TpynoBbIM KoztekcoM PO.

6. BzanmogeiicTBue ¢ moapasae/ieHUIMH YHUBEPCUTETA

Jli1st nocTvKeHUs 1eJiel M BBIIOJHEHMS 3a]a4, BO3J0KEHHBIX HA YO, OHO
B3aUMOJICHCTBYET CO CTPYKTYPHBIMH ITOJPa3/ICICHUSIMU YHUBEPCUTETA.

6.1. BzaumoaeiicTBue ¢ YnpaBjieHUeM KaJApPOB

YO Buzupyetr nokymenTtsl [IIIC, npencrapinsembie B YHpaBieHUE KaJpOB:
JIOKYMEHTBI, CBsi3aHHble ¢ mpuémoM u yBodbHeHueM IIIIC; rpaduk OTHMycKoOB;
KOHKypcHbIe TI0KyMeHThI [111C; cpoku KOHKYpCOB.

VYmpasienue kaapoB ohopMIIseT: JOKYMEHTHI IO MIPUEMY UM YBOJIHHEHUIO
[ITIC; mnpuka3zsl Ha otnycka [IIIC; nokyMeHTBI 1O YYETYy M YIPABICHUIO
IIEPCOHAJIOM.

6.2. BzanmopaeiicTrBue ¢ Y4eOHO-MeTOUYECKUM LIEHTPOM YHUBEpPCHUTETA

YO npencraBisieT: COBMECTHYIO palOTy MO y4eOHbIM IUIaHaM, rpaukam
y4eOHOro mpouecca; JOKYMEHTAlMI0 MO OpraHu3aluu y4eOHOro Ipolecca;
IOJIHBI KOMIUIEKT JOKYMEHTOB Ha IPETEHJECHTOB HA 3aMEIIEHHWE BAaKaHTHBIX
JOJKHOCTEN aCCHCTEHTA, MPENOIaBaTelsl, CTapIIEro NpernogaBaTes, TOUEHTa.

Y4eOHO-METONUYECKUH  LIEHTP:  COIVIACOBBIBACT  y4eOHbIE  IUJIAHBI;
IpeCTaBIsIeT JOKYMEHTAIIMIO [0 OpraHu3alii y4eOHOro Mpoliecca; aHaTu3upyeT
pe3ynbTathl  ydeOHOro mporecca W Aa€t  pekomeHmammu YO - 1o
COBEPIIIEHCTBOBAHUIO €T0 PAOOTHI.

6.3. Bzaumoneiicreue ¢ [IpaBoBbIM ynpaB/jieHUeM YHUBEPCUTETA
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CucreMa MeHeIKMEHTA Ka4yecTBa

I1Y npowns3BOguT INMPaBOBYIO JKCHEPTU3Y AOKYMEHTOB IO OpPraHU3alUu U
o0ecnieueHn0  00pa3oBaTENbHOM  JAESITENBHOCTH, IOATOTOBKY  JIOTOBOPOB,
KOHCYJbTUPOBAHUE II0 BOIPOCAM IPABOBOr0 oOOecreueHusi 00pa3oBaTEIbHON
NEATEIIBHOCTH.

ITY npou3BOAMUT CONPOBOXKACHUE JCN B CyAaxX II0 MCKOBBIM 3asBJIICHUAM
CTYJICHTOB.

6.4. BzaumoaeiictBue ¢ kadgeapamu puauajia

[lo BompocaM COBMECTHOrO IIJIAHUPOBAHUS, OpPraHU3AIlMd U KOHTPOJIA
BBITIOJTHEHUS ~ Y4YEOHBIX  IUJIaHOB, y4uyeOHOM  Harpy3ku  mpodeccopcko-
MPENnoIaBaTeIbCKUM COCTaBOM, MOJATOTOBKM OTYETHON JOKYMEHTAIIHH.

6.5. B3aumoaeicTBue ¢ 0T1eJIOM KaJpoB ¢puamnaia

ITo Bompocam dhopmupoBaHus MTATOB MPOGECcCOPCKO-MPEIOaBaTeIILCKOIO
cocTaBa (unmana, YKpEIUICHHE JUCIUIUIMHBI TIpernojaBaTeieid, COBMECTHas
MMOJArOTOBKA TEKYIIEH U OTYETHOU JIOKYMEHTAIMH.

6.6. BzaumoneiicrBue ¢ 6udauoTeKkoi gpuauana
[lo Bompocam oOecrniedeHHs] CTYJEHTOB Y4eOHOW JHUTEpaTypod H
3JIEKTPOHHBIMU pECypCcaMu.

6.7. B3aumopeiicTBHe ¢ AJAMHHUCTPATHBHO-XO03SIIICTBEHHBIM OTAEJIO0M
bumana
ITo BonpocaM MarepualibHOro obecrnedyeHus: yaueOHOro mpoiecca.

6.8. B3aumojeiicTBHe ¢ moJpa3aeJeHusIMH, HCOXBAYCHHBIMA HACTOSIIAM

MOJIOKEHUEM, OCYHIECTBISIOTCS MO YCTAaHOBUBIIUMCS CIYXEOHBIM OTHOIIEHHUSIM
WM 10 YKA3aHUIO PYKOBOJICTBA (puuinare.

JIMCT perucrpanuu M3MeHEeHUH U 0MOJTHEHUM

No | JTata Howmepa | Joxkyment, | Kparkoe compepxanue ®.1.0.
U3M | BHECCHUA JIUCTOB Ha N3MCHCHUA IIOoAITNCH
CHC | UBMCHCHMUI, OCHOBAaHUH
HHUA | IPOBCACHUA KOTOpPOIo

PEBU3UH BHECCHO
HU3MCHCHHUC
1 2 3 4 5 6
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damunus, Ums,
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